AJMUHUCTPALMSA CEJBCKOI'O NOCEJEHMS 3AXAPKMHO
MYHULIMIIAJIBHOI'O PAMOHA CEPTUEBCKUI
CAMAPCKOM OBJIACTH

IMMOCTAHOBJIEHUE
ot «03» uroasa 2025 r. Ne 26

OB YTBEPXKAEHUU AIMUHUCTPATUBHOI'O PEIVIAMEHTA
INNPEJOCTABJIEHUA MYHULUITAJIBHOU YCIYI'
«PEI'’MCTPAIIUA TPYJOBBIX 1OI'OBOPOB MEXIY

PABOTHUKAMMU U PABOTOJATEJIAMMU — PUZNYECKUMU
JIMODAMM, HE ABJIAIOIIUMUCA NHANBUAY AJIBHBIMH
NPEANNIPUHUMATEJIAMU, U PAKTA IPEKPALLIEHUSA
YKA3AHHBIX JOI'OBOPOB»

B cootBerctBun ¢ ®enepanbubiM 3akoHoM OT 06.10.2003 Ne 131-®3 «O06
oOUMX NpPHUHLMIIAX OpraHu3alid MECTHOro camoymnpasieHuss B Poccuiickoi
Ddeneparuny», DeaepanbHbIM 3aKk0HOM OT 27.07.2010 Ne 210-P3 «O6 opranuzanuu
IPENOCTABIEHUSI TOCYJApPCTBEHHBIX M MYHHULMOAIBHBIX YCIyr», TpyaoBbIM
KozaekcoM PD, YcraBoM cenbcKoro noceneHus: 3aXxapkuHO MYHULIMIIAIBHOIO palioHa
CeprueBckuii Camapckoil 007acTH, B LEJIAX IPUBEICHHUS IIPABOBBIX AKTOB B
COOTBETCTBUE C JIECUCTBYIOIIMM 33aKOHOJATEIbCTBOM, AJMUHUCTPALMS CEJIBCKOrO
noceneHus 3aXxapkuHO MyHUIMNaIbHOTo paiioHa Cepruesckuii Camapckoil o0nactu
MOCTaHOBIISIET:

l. VYTBepIuTh aJIMMHHACTPaTUBHBIN perjJameHT PEIOCTABICHUS
MYHULIMIIAJIBHON yCiIyru «Perucrpanus TpyaoBbIX JOTOBOPOB MEX]Y paOOTHUKAMHU
U paboToaarensiMu - (U3MYECKUMU JIMLIAMU, HE SBISIOLIUMUCS UHIWBUIYaTbHBIMU
OpeIIpUHUMATEISIMU, U (akTa NPEKpalleHUs YKa3aHHBIX JOTOBOPOB» COIJIACHO
IPUWIOKEHUIO K HACTOSAILEMY ITOCTaHOBJIEHUIO.

2. Ilpu3HaTh yTpaTUBUIMM CHJIy IOCTAHOBJIEHHE AaJMUHHCTPALMU CEJIbCKOIO
noceseHus 3aXxapkUHO MyHuLunaibHoro paiiona Cepruesckuii Camapckoi o0iacTtu
ot 30.03.2016 roma Ne 11 «OO yTBepX)ACHUM ATMHUHHCTPATUBHOTO pEraMEeHTa
IPEIOCTABICHUS] MYHULMNAIbHON ycnyru «Perucrpanust TpyAOBBIX JIOIOBOPOB

MeXay paboTHMKaMu u paldoTomaTensiMud - (U3NYECKUMHU JIUIAMH, HE

ABJIOIMUMACA HWHIAWBUAYAJIBbHBIMA HNPCANIPUHHUMATCIIAMU, U (I)aKTa IMPCKPalICHUA
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yKa3aHHBIX JIOTOBOPOB» (B pemakuuu noctaHoBieHu oT 16.05.2016 roga Ne 22, ot
20.09.2017 roma Ne 38, ot 15.04.2019 roma Ne 11, ot 15.10.2021 roma Ne 41).

3. OmnybOnukoBaTh HacTodlllee IOCTaHOBIeHHWEe B Tazere «CeprueBcKuii
BECTHUKY.

4. HacrosIee nocTaHOBIEHUE BCTyIIaeT B CHILy CO JHS €r0 O(QHUIMAIBLHOTO
OITyOJTMKOBaHMS.

5. KoHTponb 3a BBINOJIHEHHWEM HACTOSIIETO ITOCTAHOBICHHS OCTAaBIISIO 34

CO0O0H.

I'maBa cenbckoro noceneHus: 3axapkuHO
MYyHHIUNIAIBHOTO paiioHa
Cepruesckuit Camapckoit oomactu

S

g N
Jrnnid



ITpunoxenue

K MOCTaHOBJIEHUIO a/IMUHUCTpPaUU
CEJIBbCKOI'0 MOCEeNIEHUs 3aXapKUHO
MYHHULUIIAJILHOTO paiioHa CeprueBckuil
oT «03»utonst 2025r. Ne 26

Pasznen 1. O0mue mos1oxxeHus
1.1. IIpeamer peryiupoBanus AAMUHUCTPATHBHOIO perjiaMeHTa

1.1.1. AAMMHUCTPAaTHBHBIA pErIAMEHT MPEAOCTABICHUS MYHHUIIMIAIbHON
ycayru  (manee — AJMHHHCTpaTHBHBIA periameHTt) «Perucrtpauus TpyaoOBbIX
JIOTOBOPOB MEXAy pabOTHUKaMU M paboToAarensiMu - (PU3NYECKUMHU JHUIAMH, HE
SBJISIOLIMMUCS WHIUMBUIYaJbHBIMU MPEAIPUHUMATENSIMHU, M (PaKTa HpPEeKpalieHUs
yKa3aHHBIX JIOTOBOPOB» (Jlajee — MyHHUIMNAJIbHAas yciyra) pa3paboTaH B LEJSAX
peanmzanuu crareit 303, 307, 309 TpynoBoro koaekca Poccuiickoit denepaunu u
YCTaHaBIMBAET NOPSAJOK M CTAHJAPT NPEAOCTaBICHHUS MYHULMIAIBHON YCIyrd Ha
TEPPUTOPUU  CEJIBCKOTO  MOCENEHMsS  3axapKMHO  MYHHUIMIAIBHOTO  paioHa
CeprueBckuit Camapckoi o0mactd, B TOM YHCIE€ ONpPENEIsieT CPOKH U
MOCJIEIOBATEIBHOCTb aMUHUCTPATUBHBIX npoLeayp (meticTBUA) npu
OCYIIECTBJICHUU TOJTHOMOYHI 1O MPEIOCTABICHNIO MYHUIIUTIAIBHON YCIYTH, (POPMBI
KOHTPOJII 3a NPEJOCTAaBICHUEM MYHHUIMNAIBHOW YCIYyTH, a TaKXe MOPSIA0K
o0xanoBaHus NEeNCTBUI (Oe3nericTBU) YIOJIHOMOYEHHOIO oprasa,
IPEIOCTABISIOIIET0 MYHULIUITAIBHYIO YCIIYTY.

1.2. Kpyr 3asiBuresei

1.2.1. 3asgBuTenssMi Ha TOJYyYCHHE MYHMIUINIAIBHOW YyCIyru (nmanee —
3asBUTENN) SBISIOTCS padoTonarenu - (GU3MYECKUE JHIa, HE SBISIONIMECS
WHJMBUAYAJIbHBIMA TPEANPUHUMATEISAMH, 3aKJIIOYUBIIAE TPYAOBOM JOTOBOpP C
paboTHUKOM (pabOTHUKAMHU).

1.2.2. Tlpm npeaocTaBi€HWM MYHULHUIAJIBHON YCIyrH OT UMEHU 3asBUTEIEH
BIIPABE BBICTYNAaTh HMX 3aKOHHbIE NPEACTABUTEIA WM WX MPEACTABUTEIH 10
JIOBEPEHHOCTH, O(OPMIICHHONW B COOTBETCTBHHU C 3aKOHOJATEIHLCTBOM Poccuiickoit
denepanum.

Ot wumeHu paboTomaTelssi €ro HWHTEPEChl MOTYT WPEACTABIATH OIEKYHBI,
3aKJTFOYMBIITNE OT UX UMEHU TPYJOBBIE TOTOBOPHI C PAaOOTHUKAMH B IESAX JTUIHOTO
oOcnmy>KUBaHUsl 3TUX (PU3NYECKUX JIUI M TOMOIIM UM IO BEAEHHUIO JOMAIIHErO
XO3SIMCTBA.

[Ipyn mpenocTaBieHMM MYHULUNAIBHOW YCIYTHM OT MMEHHU 3asBUTEJEH BIPABE
BBICTYNIaTh ~ MX  MPEACTABUTENM,  YNOJHOMOYEHHBIE B  COOTBETCTBUU  C
3aKOHOJATENBCTBOM Poccuiickon denepanuu.

1.3. TpeOoBaHus NpeI0CTABICHUS 3AIBUTEII0 MYHUIIUNIAJIbHOM YCJIYTH
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B COOTBETCTBHUY C BADMAHTOM MPe0CTABJICHUS MYHUIIUNIAJIBLHOM YCJIYTH,
COOTBETCTBYIOIIUM NPU3HAKAM 3asiBUTEJIS1, ONPe/leJIEHHBIM B pe3yJibTaTe
AHKEeTHPOBAHMUS, IPOBOAUMOI0 OPTraHOM, IPEAOCTABJSIIOIMM YCIYTY (najee -
npoguIupoBaHue), a TAKKe pe3yJibTaTa, 32 NpeJ0cTaABJIeHUeM KOTOPOro
oOpaTunJicsi 3asiBUTEIb

1.3.1. MynununanbHasi yciayra AoJKHA ObITh IpPEIOoCTaBieHAa 3asBUTENIO B
COOTBETCTBUM C BapHAHTOM IPEAOCTABIECHUS MYHULMIAJIBHON yciayru (mainee —
BapHUaHT).

1.3.2. BapuaHT, B COOTBETCTBHH C KOTOPHIM 3asIBUTENIO OYJET MpeIoCTaBIeHa
MyHULMIAIbHAS  YCIyra, OIpPEAENAeTcs B  COOTBETCTBMM C  HACTOSIIMM
AJIMUHHCTPAaTUBHBIM  pErVIAMEHTOM,  HCXOAS W3  NPU3HAKOB  3asBUTENS
(mpuHagIexkamero emy OOBEeKTa) M TIOKa3aTelel TaKuX MPU3HAKOB (TIEpeueHb
Npu3HAKoB 3asBUTENS (TMpPUHAISKAIIETO €My OOBEeKTa), a Takke KOMOWHAIUU
3HAQYEHUH NPU3HAKOB, KaXKJas M3 KOTOPHIX COOTBETCTBYET OJIHOMY BapUaHTy
NPEIOCTaBIEHUs MYHMIMNAIbHOW yciyru, npuBeneH B [lpunoxenun Ne 1 «k
HAcCTOsIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

1.3.3. Ilpu mnpeaocTaBieHUd MYHHUIMNAIBHOW YCIyrd mOpoduimpoBaHue
(mpenocTaBieHUe 3asBUTEI0 MYHUIIMTAIBHONW YCIYTH B COOTBETCTBUM C BapHAHTOM
NPENIOCTABICHUS ~ MYHMIIMIAIbHOW  YCIYTH, COOTBETCTBYIOIIMM  IpU3HAKaM
3asiBUTENS, ONPEJECICHHBIM B PE3yJlbTaTe aHKETHUPOBAaHHUS, MPOBOAMMOIO OPTaHOM,
NPENOCTABISIOIIUM YCIYTy) MPOBOAMTCS B CIy4yae MOJAYM 3asBUTEIEM 3arpoca o
OPEIOCTaBICHUH  MYHHUIMIAIBHOM  yCOyrd B JJIEKTPOHHOM  Qopme B
uH(POPMaAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM cetn HTepHeT (nanee — ceTh MHTEpHET)
OCPENICTBOM (heZlepaIbHON TOCYAapCTBEHHOW HH(POPMAITMOHHON CUCTEMBI «E b
MOpTaJ TOCYAApCTBEHHBIX U MYHUIMNANBHBIX yCiyr (QyHkuuii)» (manee — EIITY),
rocyaapcTBeHHo uHpopManMoHHON cucteMbl Camapckoit oOnactu «llopran

rOCYAapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr» (fajee — peruoHalbHbI mopTa,
PIITY).

Pa3nen 2. CtanaapTt npeaocTaBjieHuss MyHHIMIAJBHON yCIyrd
2.1. HamMeHOBaHUE MYHULIMNIAJIBLHOM YCIAYTH

2.1.1. MynununansHas yciyra «Peructpamusi TpyIOBBIX JOTOBOPOB MEXKIY
paboTHHKaMu W paboTomaTeNssMu - (PU3MUYECKUMH JIMIAMH, HE SBIISIOIIMMUCS
WHIVUBUYyAIbHBIMA TIPEANPUHUMATENISIMA, W (aKTa TPEKpaleHusl YKa3aHHBIX
JIOTOBOPOB.

2.2. HamMeHOBaHUE OPraHa, NpeoCcTABJISIONIET 0
MYHUIUNAJIbHYIO YCJIYTY

2.2.1. MyHuuunanpHas yciyra npeiocTaBisIeTCss Y IOJTHOMOYEHHBIM OPraHOM
- AJMUHHCTpaLMENl CENbCKOTO TMOCENEHUS 3aXapKWHO MYHHULMNAIbHOTO paioHa
Cepruesckuiit Camapckoit o0nactu (nanee — YmoJHOMOYEHHBIN opraH).



2.3. Pe3yabTaTt npeaocTraBjieHusi MyHMIHMIAJILHON yCJIyTrd

2.3.1. B cOOTBeTCTBMM C BapHaHTaMH MPEJAOCTABICHUS MYHULIMIAIBHON
yCIyTH, TpHUBEICHHBIMU B nyHKkTe 3.1.1 HacTtosimiero AJAMHUHUCTPATUBHOIO
peryiaMeHTa, pe3yJibTaToOM MPEA0CTABICHUS MyHUIIUIIATLHON YCIYTH SIBIISIOTCS:

1) peuienrie o mperOCTaBICHUU MYHUIIUTIATBHON YCITYTH;

2) pereHune 00 0TKa3e B MPEJOCTABICHUH MYHUIIUITAIbHON YCITYTH.

2.3.2. HauMeHOBaHHE TOKYMEHTOB, COAEP/KALIUX PELICHHE O MPEIOCTABIECHUN
MYHUIIMIIAJIBHOW YCIyTH, Ha OCHOBAHMM KOTOPBIX 3asBUTEIIO MPEIOCTABISIOTCS
pe3yabTaThl, YyKa3aHHble B TMOANyHKTax | w 2 myHkra 2.3.1 HacTosmiero
AJMUHUCTPATUBHOTO pETjiaMeHTa, IPUBOAUTCS B MOJpa3zesiax aJMUHUCTPATUBHOTO
perjJamMeHTa, CoJepKalluX OMHCAHME BAPUAHTOB MPEAOCTABICHUS MYHHUIIUMIAIbHOM
YCIIyTH.

2.3.3. Pe3ynbTarhl NMpeAOCTaBICHUS MYHULIUMAIBHON YCIyTHU, YKa3aHHbIE B
nyHkTe 2.3.1 Hactosmero AAMUHUCTPATUBHOTO PETJIAMEHTA, MOTYT OBITh MOTYYEHBI
3asBUTEJIEM JIMYHO Tpu oOOpamieHMd B YIOJHOMOYEHHBIH OpraH, MOYTOM IO
MOYTOBOMY ajipecy 3asiButess, nocpeactsom EINY, PIII'Y B ¢opme a51eKTpoHHOTO
JOKyMEHTa, TMOJAMHUCAHHOTO  YCHUJIEHHOW  KBaIM(PUUUPOBAHHOW  DJIEKTPOHHOM
noanuceio (nanee — YKOII) nomkHOCTHOTO NUla, YIOJIHOMOYEHHOTIO HAa MPUHSITHE
pelieHus (B ciiydae Mmojayu 3asBJICHUS O MPEAOCTABICHUN MyHHUIIMIIATLHON YCIIYTH B
anekTpoHHOM dopme nocpeactsom EINTY, PIITY).

Crioco6 momydeHusi pe3ysbTaTa MNPEAOCTaBICHHUS MYHHUIMIAIBLHOM YCIyru
YKa3bIBAETCS 3asBUTEJIEM B 3asIBJICHUU O MPEAOCTaBICHUH MYHHUIIUITATLHON YCIIYTH.

2.3.4. @akr TDOJy4YEeHHS  3asABHUTENIEM  pe3yJibTara  IPeIOCTaBICHUS
MYHULIMIIAJBHOW  yCIyrd  (QUKcUpyeTcss B  (enepalibHOM  rocyaapCTBEHHOM
uH(pOpMaIMOHHON cucTteMe «ENMHBIN mopTan rocyAapCTBEHHBIX U MYHUILIUITAIbHBIX
yenyr  (GpyHKIUI)», TOCyIapCcTBEHHOM HWH(popmMalmonHoi cuctemMe Camapckoi
obnactu «IlopTan rocy1apcTBEHHbIX U MyHUIIUTIATBHBIX YCIYT».

2.4. Cpok npeaocTaBjieHUsI MYHUIMNIAJIbHOM YCIYTH

2.4.1. OOmuMii CpoK pPErucTpaluy TPYAOBOTO JAOTOBOpa (IOMOJHHUTEIHHOTO
COTJIAIllIEHUs ), a TaK)Ke PETUCTpaluu (akTa MpEeKpalieHus: TPYIOBOTO JOTOBOpa HE
JoJbKeH mpeBbimaTh 10 pabouynx AHEN ¢ MOMEHTa OOpalleHus 3a MPeJoCTaBICHIEM
MYHHIUITAIBHON YCIYTH.

2.4.2. Cpok npenocTaBieHrss MyHUIMIIAIBHOW YCIIYTH ISl KaXJA0r0 BapuaHTa
IPENIOCTAaBICHUS  MYHHUIMNAJIBHOW  YCIyrM  OPUBOAMUTCA B MOJApaslenax
aJIMUHUCTPATHUBHOTO periiaMeHrTa, coJiepaKalnx onucaHue BapUAHTOB
MPEAOCTABIECHNUS MYHUIIUMIIAIbHON YCITIYTH.

2.5. IIpaBoBbIe OCHOBAHUA VISl IPEIOCTABICHUS
MYHHIIUTIAJIbHON YCJIYTH

2.5.1. TIlepeueHb HOpPMATUBHBIX MPABOBBIX AaKTOB, PETYIUPYIOLIUX
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MPEIOCTaBIICHUE MYHUITUTIATBLHOW YCIyru, MHGOpMAIHS O TMOPSAKE I0CYIAEOHOTO
(BHECYneOHOTO)  OOKayioBaHWsI ~ pemieHud W jAeiictBuil  (Oe3aeicTBU)
YOJIHOMOYEHHOTO OpraHa, a TakKe €ro JOJDKHOCTHBIX JIMI, MYHHUIIMHATbHBIX
ciaykamux, padbotHukoB pasmeniaercsa Ha EINTY, PIII'Y u Ha odunmansHOM caiite
aIMUHUCTpallMM MyHuIMnaibHoro paiiona Cepruesckuii Camapckoit o6nactu
http://www.sergievsk.ru B HHPOPMAITMOHHO-TEJICKOMMYHUKAIIUOHHOW  CETHU
«/HTEepHeT» BO BKJIAAKE CEIBCKOI0O MOCENCHHS 3aXapKUHO.

2.6. UcuepnbiBaronuii nepevyeHb J0KYMEHTOB, HE00XO0AUMBbIX JIJIsI
NpPeA0CTABIEHNS MYHUIMIIAJIbHOMN yCIYyTH

2.6.1. UcuepnpiBarouuii  mepeyeHb  JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C 3aKOHOJATEJIbHBIMU WM HWHBIMH HOPMAaTUBHBIMU IPABOBBIMH
aKkTaMHM JUI1 IPENOCTaBICHUS MYHMIMIAIBHOM YCIYTM, C pa3JelcHUEM Ha
JOKYMEHTbl ¥  HH(pOpMalMio, KOTOpble 3asiBUTEIb JODKEH IIPEICTaBUThH
CaMOCTOSITEJIBHO, W JOKYMEHTBI, KOTOpBIC 3asBUTEIb BIPABE IPEIACTABUTH IIO
COOCTBEHHOM WHMIMATUBE, TaK KaK OHHU MOJJIekKAaT MPEICTaBICHUIO B pPaMKax
MEXBEJIOMCTBEHHOTO ~ MH(QOPMAIMOHHOTO  B3aUMOJICHCTBUS, NPUBOJUTCS B
1oJIpasenax aIMUHACTPATUBHOIO PETJaMEHTa, COAECPKAIUX ONMCAHUE BApUAHTOB
IIPEIOCTABIICHUSI MyHULIMIIAJIbHON YCIIYTH.

2.6.2. YIOTHOMOYEHHBIN OpraH He BIpaBe TPeOOBaTh OT 3asBUTEIIS:

1) mnpencraBieHHs JOKYMEHTOB M HH(OpPMAMM WIM  OCYUIECTBIICHUS
NEUCTBUN, TMPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMATHBHBIMH MPABOBBIMU AKTaMU, PETYJIUPYIOUIUMU OTHOLLIEHUS, BO3HUKAOIINE B
CBSA3U C MPEIOCTABICHUEM MYHHIIMIAIBHON YCIIYTH;

2) mpeACTaBlEHUS IOKYMEHTOB M WH(GOpPMAaLMU, KOTOpPbIE HAXOASITCS B
pacHopsDKEHHHM  YTIOJJHOMOYEHHOI'O  OpraHa, MHBIX OPraHoB TIOCYIapCTBEHHOMN
BJIACTH, OPraHOB MECTHOI'O CAMOYIPABJICHUS WM OpPraHU3allMii B COOTBETCTBUHU C
HOPMATUBHBIMU MpPaBOBbIMU akTamu Poccuiickoit ®enepamun u  Camapckoit
00J1acTH;

3) ocylecTBiIeHUS IEHCTBUM, B TOM YUCIIE COIJIaCOBaHUN, HEOOXOAUMBIX IJIs
[OJlyYEHUS MYHULMNAIBHOM YCIYTM U CBS3aHHBIX C OOpallleHuEM B UHBIE
rOCyAapCTBEHHBIEC OPraHbl, OPraHbl MECTHOTO CAMOYIIPABJICHUS, OPraHU3aLUN;

4) mpencraBieHHUs JOKYMEHTOB U HMH(POpPMAIUU, OTCYTCTBUE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh IPU IMEPBOHAYAIBLHOM OTKa3e B
IPEIOCTABIEHUN MyHULMIIAIBHON YCIIYTH, 332 UCKIIFOUEHHUEM CIIEAYIOIINX CITy4acs:

a) u3MeHeHue TpeOOBaHUI HOPMATUBHBIX MPABOBBIX AKTOB, KAaCAIOIIMXCS
IPENOCTABICHUS MYHULMIAIBHON YCIyI'M, TOCJI€ IE€pBOHAYAIBHOW IOJA4YH
3asIBJIEHUS O MPEAOCTABICHUA MYHULUITAJILHON YCIYTH;

0) Ha;mM4Ke OMMOOK B 3asBJICHUM O MPEIOCTABICHUN MYHULMIAIBHON yCIyru
U JOKYMEHTaX, IIOJAHHBIX 3asBUTEJIEM II0CJIE IIEPBOHAYAIBHOTO OTKa3a B
IIPENOCTABICHUN MYHMUIMIAIBHOW YCIYTM M HE BKJIIOYEHHBIX B IPEICTaBICHHBIN
paHee KOMILIEKT JOKYMEHTOB;

B) HCTEYEHHE CpOKa JEHUCTBUS JOKYMEHTOB WJIM H3MEHEHUE HH(pOopManuu
II0CJIE NTEPBOHAYAJIBHOIO OTKAa3a B MPEIOCTaBICHUN MYHHUIIMIIAIBHON YCIIyTH;
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I) BBISABICHHWE JOKYMEHTAJIbHO MOATBEPKACHHOTO (akta (TPU3HAKOB)
OMOOYHOr0 WJIM MPOTUBONPABHOIO JEHCTBHS (0€31eHCTBHS) TOMKHOCTHOTO JIMIIA
VYTIOJIHOMOYEHHOTO OpraHa, MYHUIMIAIBHOTO CIY)Kallero MpHu HNEepBOHAYATbHOM
OTKa3e B MPEIOCTaBICHUN MYHULMIAIBHOW YCIyTH, O YeM B MHCbMEHHOM BHJIE 32
HOJIKUCHIO PYKOBOIUTENS YIIOJTHOMOUYEHHOI'O OpraHa yBEIOMIISIETCS 3asBUTENb, a
TaKXKe MPUHOCITCA N3BUHEHUS 32 I0OCTABJICHHbIE HEYJ00CTBA,

5) mpemoctaBieHUs Ha OyMa)XHOM HOCHTENIe AOKYMEHTOB M HH(OpMaLuy,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C ITYHKTOM
7.2 wactu 1 crarbu 16 @enepanbHoro 3akoHa «OO0 OpraHu3alMy MPEIOCTABICHUS
rOCY/IapCTBEHHBIX M MYHULMUMAIbHBIX YCIyI», 32 HCKIIOYECHHUEM CIIy4yaeB, €CIIH
HAaHECEHHE OTMETOK Ha TaKue JOKYMEHTHI TUOO UX U3BATHUE SBISETCS HEOOXOIUMBIM
YCIOBUEM  MPEAOCTaBICHHUS  MYHHUIMNAIBHOM  yCIyTW, MW HHBIX CIIy4aes,
YCTaHOBJICHHBIX (peiepaTbHBIMU 3aKOHAMHU.

2.7. Cnoco0bl HANPaBJIEHUA 3aMpoca
0 NMpeI0CTABJIEHNHA MYHHUIIMNIAJIBHOMN YCJIYyTH

2.7.1. CnocoObl HampaBjeHHUsl 3alpoca O MPEIOCTaBICHUM MYHUILIMIATIbHON
YCIIyT'Y TIPUBOJATCS B MOJApa3ienax aJMUHUCTPATUBHOTO PEriaMeHTa, COAEPKAIIUX
OMKCaHUE BapUAHTOB MPEJOCTABICHHUS] MYHUIIMITAIbHON YCITYTH.

2.8. UcuepnbiBalomnii nepevyeHb OCHOBAHUI VIS 0TKAa3a B pUeMe
AOKYMEHTOB, HeO0OXOAUMBIX ISl PEAOCTABJICHUS MYHUIUIIAJIBHON YCIyTH

2.8.1. HcuepnbiBatronuii MepeuyeHb OCHOBAHUM JJiI OTKa3a B IpHUEME
JTOKyMEHTOB, HEOOXOMUMBIX JUISI TPENOCTaBICHUS MYHUIUIIAIBLHON  yCIyTH
IPUBOJUTCS B COCTABE OINHUCAHWS BapUAHTOB MPEIOCTABICHUS MYHUIUIAIBLHOU
YCIIyTH.

2.9. UcuepnpIBaOIIUil IepeYeHb OCHOBAHUI /151 IPUOCTAHOBJICHUS
NPeI0CTABJICHUS MYHHUIMIIAJIbHOMN YCJIYTH WM 0TKA3a B MPEA0CTABICHUH
MYHUIHMIIAJIbHOM YCJIYTH

2.9.1. OcHoBaHMs JJI1 NMPUOCTAHOBIIEHUS IMPEJOCTABICHHUS MYHHULMIAIBHON
yCIyTH OTCYTCTBYIOT.

HcuepnpiBaromuyii NepeyeHb OCHOBAHWMW JUISI OTKAa3a B MPENOCTaBICHUU
MYHULIMNIAJIBHOW ~ YCIAYTM  NPUBOAUTCA B  COCTaBE ONHCAHHMS  BapUAHTOB
IPEIOCTABICHUS! MyHULIUTIAJIbHON yCIYTH.

2.10. Pazmep miiarbl, B3MMaeMO# C 3asiBUTEJIS IPH NMPeA0CTABJIECHUH
MYHUIMNIAJIbHOM YCIYTH, H CIOCO0OBI €€ B3UMAHMS

2.10.1. IIpenocrapieHre MyHUITUIIATBLHON YCIYTH OCYIIECTBISETCS O€CIIaTHO.

2.11. MakcuMaJIbHBIHA CPOK OKUIAHMS B OYepeau NPH mojaayve
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3asiBHUTeJIeM 3aIPoca O NMPeI0CTaBJIeHM MYHUIIUNIAJIbHOM YCJIYTH M IPH
MOJIyYeHUH Pe3yJIbTaTa NpeJ0CTABJIeHUsI MyHHMIMNAILHON yCIyIu

2.11.1. MakcuMaJIbHBIN CPOK OXHJAHUSI B OYEPEIW MPU TOJaye 3asgBICHUS O
NPEJOCTAaBICHUA MYHULMIAIBHON YCIYyIM M NOpU [OJY4YEHUU peE3ysbTaTa
MPENOCTABJIEHUSI MYHULMIIAUIBHOW YCIYTH B YINOJHOMOYEHHOM oprane, MOI]
coCTaBJIsieT He Oosiee 15 MUHYT.

2.12. Cpok perucTpanuu 3anpoca 3asBUTeJIs 0 PeI0CTABJICHUN
MYHUIMTIAJIbHOM YCJIYTH

2.12.1.  Perucrtpammss = HanmpaBJI€HHOTO  3asBUTEJIEM  3asBICHUA O
IPEIOCTABICHUU MYHULUIMAIBHOW YCIYyTM U JOKYMEHTOB, HEOOXOIUMBIX IJis
MOJIYYeHHUS] MYHULIMIIAJIBLHON YCIIYTH, OCYLIECTBIsETCA HEe mo3aHee 1 pabouero aHs
CO JIHA UX TOJy4eHHs Y TOJTHOMOYEHHBIM OPTaHOM.

2.12.2. B cnydae HampaBlIeHUs 3asBUTEIEM 3asBJICHUS O MNPEAOCTaBICHUU
MYHUIUNATBHOM  yCIYyTM W JIOKYMEHTOB, HEOOXOJUMBIX I  TOJyYeHHUs
MYHUIUTIATBLHOM yCIIyTH, BHE pabodyero BpeMeHu YIOJIHOMOYEHHOro opraHa Julo B
BBIXOJTHOM, Hepabouuil Mpa3AHUYHbBIN 1€Hb, JHEM UX MOJYYEHHUS] CUUTAETCS MEPBBIM
pabouuii AeHb, CICTYIONINI 3a JHEM HAPABIICHHUS.

2.13. TpeOGoBaHM K NOMELIEHUSIM, B KOTOPBIX PEJI0CTABJIAETCH
MYHHIMIAJbHAA yCJIyra

2.13.1. TpebGoBaHusi, KOTOPHIM JIOJDKHBI COOTBETCTBOBATh TOMEIICHUS, B
KOTOPBIX MOPEAOCTABIISIETCS MYHUIMNOAJIbHAsA YCJIyra, B TOM YHCJIE€ K 3aly
OKMJIaHUS, MECTaM JIsl 3aMOJHEHUs 3alPOCOB O MPEIOCTaBICHUN MYHUIUIAIBHOM
yCIIyr'd, MH(MOPMAIMOHHBIM CTE€HJAM C O0Opa3llaMu MX 3aloJIHEHUS U IEepeYHEM
JTOKYMEHTOB W (unu) uHGOpMAaIMy, HEOOXOJAMMBIX JUIA MPEIOCTaBICHUS
MYHUIIUNIATBHOM YCIyTH, a TakKe TpeOOoBaHUS K 00ECHEUYEHUIO JOCTYMHOCTH IS
WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUH C 3aKOHOAATENLCTBOM Poccuiickoit
®denepalid O COLUMAIBHOM 3alllUTe WHBAIMIOB, Pa3MEIIAIOTCS Ha O(UIIMATBHOM
caiiTe aAMUHUCTPALIMM MYHUIIMITIAIBLHOTO pailoHa CeprueBckuid, a Takxke Ha EITTY.

2.14. Tloxa3aTeau JOCTYIIHOCTH M KA4eCTBA MYHMUIMIIAJBHOMN yCJIyTH

2.14.1. IlepeueHp mnokaszaTesnel KadyecTBa M JOCTYINHOCTH MYHULIHIIAJIBHON
yCIyTd, B TOM YHUCJE MOKa3aTelld, XapaKTepPU3YIOUIHe JAOCTYIMHOCTh AJIEKTPOHHBIX
GopM TOKyMEHTOB, HEOOXOIMUMBIX IJISi MPENOCTABICHUS MYHUIMNAIbHON YCIIyTH,
BO3MOXKHOCTh IOJIaYMl 3ampoca Ha IMOJydeHHEe MYHHMLIUNAIBHOW YCIYyrd U
JOKYMEHTOB B  DJJEKTPOHHOH  (opMe, CBOEBPEMEHHOCTb MPEAOCTABIICHUS
MYHUIIUIATBHOW  yCIyrd (OTCYTCTBHE HapyIIEHHH CPOKOB IPEIOCTaBICHHUS
MYHUIIUIATBHON YCIYTH), IPEIOCTaBIeHUEe MYHHUIIUIIAIbHON YCIyTd B COOTBETCTBUU
C BapUaHTOM NPEAOCTABICHUS MyHHUIMIIATBHON YCIyTH, yI00OCTBO HHPOPMUPOBAHUS
3agBUTENS O XOJE MPENOCTABICHUS MYHHIMIAIBHOM YCIyTH, a TaKKe IMOydeHHs
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pe3ynbTata TPEAOCTABIICHHUS YCIYTH, pa3MemalTcs Ha O(UIIMATbHOM CcailTe
aIMUHUCTPALIMU MYHUIIUNTIAIBLHOTO paiiona CeprueBckuii, a Takxke Ha EITTY.

2.15. Unble TpeOGOBaHMS K NMPEAOCTABJICHNUI0 MYHHUIIUTIAIbHON YCJIYTd, B
TOM 4HCJIe YYUTHIBAKOIINE 0COOCHHOCTH €€ NMPeI0CTABJICHUS B
MHOTO(YHKUMOHAIBbHBIX HIEHTPAX U B 3JICKTPOHHOM ¢opMme

2.15.1. IlepeuyeHnb yciiyr, KOTOpbIe SIBJASKOTCA HEOOX0AMMbIMH U
00s13aTeJILHBIMMY JIJIA TPEA0CTABJEHUSI MyYHHUIMIAJILHON YCJIyTH

2.15.1.1. Ycuyru, KOTOpbIE SBISIFOTCS HEOOXOAUMBIMHU M O0S3aTSIIBHBIMA JIJIS
MIPEIOCTABICHUS MYHUITUTIATLHON YCIYTH, OTCYTCTBYIOT.

2.15.2. Pa3zmep mjiarhl 32 NpeaoCTaBJIeHHE YCJIYI, KOTOPbIe
SAABJISIIOTCH HEOOXOAUMBIMHY U 00513aTeJIbHBIMH JJISI IPEI0CTABJICHUA
MYHMIUNAJIBHOMA YCJIYITH, B CJIy4asiX, KOrjAa pasMep IJiaTbl YyCTAHOBJIEH
3aK0HOAaTeJbCTBOM Poccuiickonn Deaepanuu

2.15.2.1. Ycnyru, KOTopbie SIBISIOTCS HEOOXOJAMMBIMHU U 00S3aTEIbHBIMU JJIS
MPE0CTaBICHUS MYHHUITUTIAIbHON YCIIYTH, OTCYTCTBYIOT.

2.16. Ilepeyenb nHGOPMALHOHHBIX CHCTEM, HCIOJIb3YeMBbIX VISl
NpeJocTaBJIeHUs MYHHIMIIAJIBHON yCIyru

2.16.1. MudopMalmoHHbIE CUCTEMBI, HCIHOJB3YEMBbIC HJIsi MPEIOCTABICHUS
MyHununansHou yeayru: EIIY, PIIT'Y.

2.17. Cnyyamn ¥ OpsA0K NMPeI0CTABICHUS MYHHUIIUTIAIbHON YCJIYI4 B
ynpe:xxaawineM (IpoaKTUBHOM) pexumMe

2.17.1. TlpenoctaBieHWe MYHUUUIAIBHON yCIyTM B  YIPEXKAArOIIeM
(MpOaKTUBHOM) PEXHUME HE MPETYCMOTPEHO.

2.18. OcobeHHOCTH NMPEIOCTABICHUS MYHUIUNIAJIBbHOM YCIYTH B
3JIEKTPOHHOM opme

2.18.1. IIpu npenocTaBieHUd MYHULIUINIAIBHONW YCIYTH B 3JEKTPOHHOU (hopme
3agBUTENI0 00€CIeUNBAIOTCS:

- mojydyeHue HHPOpPMAIMM O TIOPAAKE U CpPOKaxX MpPeroCTaBIICHUS
MYHUIIUIIAJIbHON yCITyTH;

- (popmupoBaHuEe 3asBICHUS;

- IPUEM M PETUCTpPALUs 3asBJICHUS U MHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABIICHUS MyHULIUIIAJIbHON YCIYTH;

- IOJIy4E€HHE pe3yJIbTaTa NPeJoCTaBICHUS MyHULIUIIAIBHON YCIIyTH;

- NIOJIyYE€HUE CBEIECHUN O XOJ€ PACCMOTPEHUs 3asBJICHUS O NMPEAOCTaBICHUU
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MYHHUITUTIATBHOW YCITYTH;

- OCYILIECTBJICHHE OLIEHKH KaueCTBa MPEIOCTaBICHUSI MyHUIIUIIATBHOU YCIIYTH;

- jgocynebHoe (BHecyneOHOe) oOOKaJoBaHWE pEIIeHWH U JeHCTBUI
(6e3nericTBus) YnomHoMo4ueHHOTO opraHa Jubo jaeiicTBus (Oe3aeiicTBHE)
JOJKHOCTHBIX JIUIY Y10JIHOMOYEHHOTO oprasa, PEN0CTABIISIONIETO
MYHUIIUTIATBHYIO YCIYTY, MyHUIIMIAIBHOTO CITY>KaIlEro.

2.18.2. B cnyudae mpeacTaBiICHUS 3aABJICHUS W NPUIAra€MbIX K HEMY
JOKYyMEHTOB B  DJJIEKTPOHHOM BHJE 3asABUTENb, MPOIICANUNA  TPOILETypPhI
perucTpanuu, HACHTUPUKAIUN 1 ayTeHTU(PUKALIMK C UCIIOJIb30BaHUEM (perepanbHOi
rocyJaapcTBeHHOM MH(OpMAIMOHHOM cucTteMbl «EqnHas cuctema naeHTU(OUKAITIN |
ayTeHTUGUKaMd B  UHQPACTPyKType, oOecneuuBaromed HHPOPMAIMOHHO-
TEXHOJIOTHYECKOE B3aMMOJICUCTBHE MH(POPMAIIMOHHBIX CUCTEM, MCTOIB3YEMBIX IS
MPEIOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHUIHUIIAIBHBIX YCIYT B OJIEKTPOHHOM
dbopme» (nanee — ECHUA) win WHBIX TOCYJapCTBEHHBIX MH(DOPMAIIMOHHBIX CHCTEM,
€CJIM TaKue TOCYAApCTBEHHbIE HWH(OPMAIMOHHBIE CHUCTEMBl B YCTAaHOBJICHHOM
[IpaButenscTBOM Poccutickoit denepanuu mopsiaAke 00eCIeunBalOT B3aUMOICHCTBUE
¢ ECHA, npu ycnoBuu coBNajeHUs CBEICHU O (PU3NYECKOM JUIE B YKa3aHHBIX
MH(OOPMAIMOHHBIX CHCTEMaXx, 3amojHsAeT (QopMy 3asiBICHUS O MPEIOCTABICHUU
MYHUIIUTIATBHON YCIYTU C UCIIOIB30BAHUEM MHTEPAKTUBHON (POPMBI B 3JIEKTPOHHOM
BUJIe, 0€3 HEOOXOJUMOCTH JIOMOJHUTEIBHON MOoJauM 3asBJICHUS B KaKOU-TMOO MHOM
dbopwme.

2.18.3. 3asgBneHue HaNpaBIISIETCS 3asABUTENIEM BMECTE C MPUKPEIUIEHHBIMU
JIEKTPOHHBIMU JOKYMEHTAMM, YyKa3aHHbIMM B mnyHkrax 3.3.1.1.2., 3.3.2.1.2,,
3.3.3.1.2, 3.3.4.1.2. Hacrosmero AIMHUHUCTPATUBHOI'O PEMVIAMEHTA, 38 UCKIIFOUEHUEM
JIOKYMEHTA, yJOCTOBEPSIOLIEr0 JUYHOCTh 3asSBUTENs. 3asBlICHUE, HAMpPaBICHHOE B
IeKTpOHHOU (hopme ¢ ucnonp3zoBanueM EINTY, MmoxxeT ObITh MOANICAHO YCUIICHHOM
HEKBATM(PUIUPOBAHHOW 3JIEKTPOHHON MOAMKUCHIO, CEpTU(DUKAT KIIOYa MPOBEPKU
KOTOpPOM CO3laH W  HCHOJb3yeTcss B  UHOpacTpykType, oOecrneunBaroniei
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOJCUCTBUE HWH(OPMAIIMOHHBIX CHCTEM,
UCIIOJIB3YEeMBIX ISl PEJOCTABICHUS TOCYIapCTBEHHBIX U MYHUIIMIANBHBIX YCIYT B
ANEKTPOHHOM (opme, B ycTaHOBIeHHOM IIpaButensctBoM Poccuiickoit deneparu
MOPSIZIKE.

2.18.4. B cnyuae HampamieHusi 3agBieHus nocpeactsom EIIY, PITY
CBEIICHHSI U3 JOKYMEHTA, YAOCTOBEPSIOIIEr0 JMYHOCTh 3aWHTEPECOBAHHOTO JIHIIA,
dbopmupyloTcs Tpu ToATBepKAeHWM yuetHou 3amucu B ECHUA w3 cocraBa
COOTBETCTBYIOIINX JAHHBIX YKAa3aHHOW YYETHOW 3allUCU M MOTYT OBITh MPOBEPEHBI
yTEM HalpaBJICHUs 3anpoca ¢ ucnosub3zoBanueM CAMB.

2.18.5. JIOKyMeHTBI,  TIpWIaraeéMble  3asBUTEJEM K  3asBJICHUIO,
IpecTaBIsieMble B 3JIEKTPOHHON (popMe, HAMIPaBISIFOTCS B CIEAYIOMUX (popmarax:

)xml — q1si TOKYMEHTOB, B OTHOIIEHHH KOTOPBIX YTBEPXKAECHbI (HOPMBI U
TpeboBaHusl 1O (OPMHUPOBAHUIO DJEKTPOHHBIX JIOKYMEHTOB B BHUIE (ailjioB B
dbopmare xml;

2)doc, docx, odt — nis AOKYMEHTOB C TEKCTOBBIM COJAEp)KaHUEM, He
BKJIFOUAIOIIUM (OPMYJIbL;

3)pdf, jpg, jpeg, png, bmp, tiff — 1715 TOKYMEHTOB ¢ TEKCTOBBIM COJIEP)KaHHEM,



11

B TOM YHCJI€ BKIIOUYAIOUIMX (GopMynbl U (Win) rpaduyeckue n300pakeHus, a TaKkxKe
JIOKYMEHTOB C TpauecKuM COACPKAHUEM;

4)zip, rar — TSI CKATBHIX IOKYMEHTOB B OJIUH (haii;

5)sig — nis otkperuienHon YKOII.

B ciydae ecnu opurmHaibl JOKYMEHTOB, TIPUJIaraeMbIX K 3asiBICHUIO, BBIAHBI
U TOANMHCAHBI OpPraHOM TOCYJAapCTBEHHOW BJIACTH WJIU OPraHoM MECTHOTO
caMOympaBJIcHHsT Ha OyMa)KHOM HOCHUTENe, IOMycKaeTcs (OPMHUPOBAHUE TaKUX
JIOKyMEHTOB, TIPEJICTABIIEMBIX B OJEKTPOHHOW ¢opMe, IMyTeM CKaHUPOBAHUS
HETMOCPEICTBEHHO C OpUTHHAJA TOKYMEHTa (MCIOJIb30BAaHNE KOMIUN HE JTOMYCKAeTCs),
KOTOPOE€ OCYIIECTBIIICTCSI C COXPAHCHHEM OPHEHTAIMM OpWTMHAaja JOKyMEHTa B
paspemear 300 — 500 dpi (macmrad 1:1) M BcexX ayTeHTHYHBIX IIPU3HAKOB
MOJTMHHOCTH (TpaduuecKol MOANUCH JIMIA, TeYaTH, YIJIOBOTO IITaMiia OJlaHKa), ¢
WCIIOJIb30BAHUEM CIICIYIONTUX PEKUMOB:

1) «4epHO-0eblity (MpU OTCYTCTBUU B JOKYMEHTE TpapuiyecKux U300paskeHun
U (MJIM) [IBETHOTO TEKCTA);

2) «OTTEHKH ceporoy» (IIpH HAMYUH B TOKYMEHTE TpaduIecKuX U300paKeHUH,
OTJIMYHBIX OT IIBETHOT'O rpadyuuecKoro N300paKeHus ),

3) «IIBETHOW» WJIH «PEKUM TIOJHOW IBeTonepenadn» (Ipu HaIUYUd B
JIOKYMEHTE IIBETHBIX TpauiecKux n300paxeHui 00 IBETHOTO TEKCTA).

KonmuecTBo ¢ailyioB AOMKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB,
KQKIBI 13 KOTOPBIX COACPIKUT TEKCTOBYIO U (WK TpadudecKyro nHGOPMAIIHIO.

JIOKyMEHTBI, TpUIaraeMble 3asBUTEIEM K 3asSBICHUIO, MPEACTABISIEMBIE B
AJIEKTPOHHON (opMe, TOJDKHBI 00ECTIeYrBATh BO3MOXKHOCTH HACHTH(PHUIIUPOBATH
JOKYMEHT ¥ KOJIMYECTBO JINCTOB B TOKYMEHTE.

2.19. Ilopsinok noJiy4yeHusi 3asiBUTEJIEM CBe/IeHHIl 0 X0/1e pacCMOTPEeHUs!
3ampoca 0 nNpea0CTaBJICeHUM MYHHIMIIAJIBHON yCIayru

2.19.1. TlomyyeHue 3asBUTEIEM CBEACHHUM O XOJ€ PACCMOTPEHHUs 3ampoca O
NPEIOCTABIICHUM  MYHULMIAIBHOM  YCIYTM  MOXHO  TOJYyYUTh  IYTEM
HEIMOCPEJICTBEHHOT0 oOpalieHuss B YIOJIHOMOYEHHBIA OpraH, Mo TenaedoHy
VY0JIHOMOYEHHOTO OpraHa, Mo 3JIEKTPOHHOU MoYTe YOJIHOMOUYEHHOI'O OpraHa.

Paspnen 3. Cocras, noc/jie10BaTeJIbHOCTh U CPOKHU BbINIOJIHCHHUS
AIMHMHUCTPATUBHBIX NPOLEAYP, TPeOOBaHNS K MOPSAKY X BbINOJHEHUSsI, B TOM
YyHcJie 0COOEHHOCTH BBITOJHEHHS aIMUHUCTPATUBHBIX NMPOLEAYP B
3J1eKTPOHHOM (opme, a TaK:Ke 0COOEHHOCTH BHINOJIHEHUS aIMUHUCTPATHBHBIX
npoueayp B MHOTOQYHKIIMOHAJIbHBIX LIEHTPAaX NPeA0CTABJIEHUS
roCy/IapCTBEHHbIX 1 MYHHIIUNIAJIbHBIX YCJIYT

3.1. [lepeyeHb BAPDHAHTOB NPeI0CTABJEHUSI MyYHHUIIUNIAJIBHOM YCJIYyTH
3.1.1. [IpegocraBiieHre MyHULIUNIATILHON YCITYTH BKIIOYAET B CE0s1 CleyIoNIne

BapUAHTHI MPEJOCTABICHUS] MYHUIIMITAIILHON YCITYTH:
Bapuanr 1: perucrtpaiiust TpyZA0BOTo JI0roBOpa;
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Bapuant 2: perucrpauusi AOMNOJHUTEIBHOTO COTJIAIICHUS K TPYJIOBOMY
JIOTOBOPY;

Bapuanrt 3: peructpaius ¢akra npekpauieHus: Tpy0Boro 10roBopa;

Bapuant 4: ucnpapieHue AOMYIICHHBIX OMEYaTOK M OMMOOK B BBIAAHHBIX B
pe3ynbTaTe Npe0CTaBICHUS MyHUIIMNAIbHON YCIYTH TOKYMEHTaX.

[IpengocraBiieHne MyHUIMIIATIBLHON YCIYTHM Take BKIIIOYaeT B ce0sl MOPSAIOK
OCTaBJICHHS 3asBJICHUS O TMPEAOCTABICHUHM MYHUIIMINAIBHOM yciIyru 0e3
pPacCMOTPEHHS.

3.2. Onucanue aAMMHUCTPATUBHOM NMpouexypsbl
npoQuIUPOBAHUS 3asiBUTENS

3.2.1. BapuaHT mnpenocTaBieHUs] MYHHLIMNAIBHONW YCIYyTd ONPENEseTcs Ha
OCHOBaHMM OTBETOB Ha BOIIPOCHI aHKETUPOBaHUS 3asBUTENs ocpeactsom PIITY.

[lepeyenb 0OIMX NPU3HAKOB, MO KOTOPOMY OOBEAMHSIOTCS KaTErOpuu
3asBUTENCN (MPUHAAJICKAMMNX UM OOBEKTOB), a TaKKe KOMOWHAIIMM IPU3HAKOB
3asBUTENIEH, KaXK/1asg U3 KOTOPbIX COOTBETCTBYET OJIHOMY BAPUAHTY MPEJOCTABJICHHUS
MyHUIIMNATBHOW yciyru, mnpuBeneHbl B Ilpunoxxkenun Ne 1 k Hacrosmemy
AJMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. Onucanue BApMAHTOB NPeJIO0CTABJICHUA MYHMIMIIAJBHON yCIyTrH
3.3.1. Bapuanr 1 - perucrpanusi Tpy10BOro 10ropopa

1. MakcuManbHBIi CpOK NPEIOCTaBICHUS MyHULIMIIAIBHON YCIYTH COCTABISET
10 pabouux AHEW CO JHS PETUCTpaAIUU YTIOJTHOMOYEHHBIM OPTaHOM 3asBJICHUS O
IIPENOCTABICHUS MYHULUIIAIBHOM YCIYTM M IIPWIOKEHHBIX K HEMY JOKYMEHTOB,
HEOOXOUMBIX J1JIsl IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH.

2. OcHOBaHus I TPUOCTAHOBJICHHSI IIPENOCTABICHUS MYHULMIIAIBHON
YCIIYTH 3aKOHOAATEJILCTBOM HE YCTAHOBJICHBI.

3. IlpenocraBieHue NONOJHUTENBHBIX JOKYMEHTOB U (MJM) MH(OpPMALMU OT
3as1BUTENIA B IIPOLIECCE MTPEAOCTABIICHNS MyHULIUIIAIBHOM YCIYTH HE IPELYCMOTPEHO.

4. Pe3ynbTaToM IPEAOCTABICHUS MYHULIUIIAJIBHON YCIYTH SIBIISETCA:

- pelIeHne O NMPEAOCTaBICHUA MYHUIUITAJILHON yCIIYTH;

- pemieHre o0 0TKa3e B MPEJOCTABICHUN MYHUIIUTIATBHON YCIYTH

5. IlepeueHb aAMUHUCTPATUBHBIX TPOLELYDP

- IpueM, IpOBEpKa W perucrpauus 3asBICHUS O IPEIOCTABICHUU
MYHULANAIBHOMN YCIYTH U IPWIAraeMbIX K HEMY JIOKYMEHTOB;

- TMPUHSATHE pEIIeHUs O MPEIOCTABICHUH MYHUIUNAIBHON YCIYrH JHO0
IOPUHATHE PelIeHUs: 00 OTKa3e B MPEJOCTABICHUN MyHULIMIIAIBHON YCIYTH;

- BblJlaya pe3yJbTaTa IPeIOCTaBICHUS MyHUIUMIIAIbHON YCIYTH.

3.3.1.1. Ilpuem u perucTpaunus 3asiBJIeHHUs O MPEAOCTABJICHUH
MYHUIUNAJIBHON YCJIYTH M IPUJIAraeMbIX K HEMY T0KYMEHTOB
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3.3.1.1.1. TlepeueHp OpraHoB MECTHOIO CaMOYIPaBJIEHUS MYHULHUIAJIbHOTO
paiiona CeprueBcKkuil, MyHUIIMTIATbHBIX YUPEKICHUN, OpraHu3alui, y4acTBYIOIIHUX
B IIpUEME 3a1poca O MPEeI0CTABICHUN MyHUIIUTIATBHONW YCIIYTH:

- IMUHUCTpAIUS CEJIbCKOTO MOCENeHUs 3aXapKUHO MyHUIIMIIAIBLHOTO paioHa
Cepruenckuiit Camapckoil 00J1acTH.

3.3.1.1.2. [Ins nony4yeHuss MyHUIIUTIAJIBHON YCIyTH 3asBUTEIb MPEICTABIISIET B
YTOIHOMOYEHHBIN OpraH 3asBJICHUE O MPEJOCTABICHUH MyHUIIMIIAIBLHON yCIyTH O
dopme cormacHo IIpunmokennto Ne2 k HacrosimeMy AJMUHUCTPATUBHOMY
PETJIAMEHTY.

C 3asgBieHHMEM O TMPEJOCTABICHUM MYHUIUMNAIBHOW YCIYTU 3asBUTEIb
CaMOCTOATENIbHO MPEJOCTABISAET CACAYIONINE IOKYMEHTHI:

- MacnopT 3asBUTES;

- TpU DBK3eMIUlsipa TPYAOBOrO JOTroBopa (/ABa OpUTHMHANA, CKPEIJICHHBIC
OpUTHHAJIBHBIMU MOAMUCAMHU paboToaTeNsl U PaOOTHUKA, U OJUH SK3EMIUISP KOTHS
TPYJOBOTO JOTOBOPA);

- TOBEPEHHOCTh Ha PETUCTPALMIO TPYJIOBOTO JOrOBOpa B MPOCTON MHUCHMEHHOM
dbopme (B citydae ecinu paboOToIaTesb JOBEPSIET OCYIIECTBICHUE PETUCTPAIIMT HHOMY
JIHLLY);

- MUCBMEHHOE COTJIaCHe OJJHOTO U3 poauTenel (TorneunTesneil) 1 opraa orneku u
MOMEYUTENHCTBA Ha 3aKIIIOUEHHE TPYAOBOrO JI0rOBOpPAa HECOBEPIICHHOJIETHUM, €CIH
TPYAOBOM JOTOBOP 3aKJIIOYaeTcs C JIHMIIOM, HOJy4yarouuMm obiiee oOpa3oBaHUE U
JOCTHUTIIUM BO3pacTa YETHIPHAANATH JIET, IS BBIMIOJHEHUS B CBOOOJHOE OT
MOJIy4eHUsT 00pa3oBaHMs BpEMs JIETKOTO TpyJa, HE NPUUYUHSIONIETO BpeIa €ro
3JI0pPOBBIO U O€3 yiepoa M1 OCBOCHHSI 00pa30BaTEIHHOM MPOTPAMMEI;

- TMCBMEHHOE 3asBlieHHE paOOTHUKA, TMOATBEPXKAAIOIIEEe €ro corjachue Ha
00pabOTKy NEPCOHANLHBIX JAHHBIX M YIMOJHOMOYMBAIOIIEE 3asSBUTENS JICHCTBOBATH
OT UMEHH pabOTHHKA IIPU Mepeade ero NepCoHaIbHbIX JaHHBIX.

3.3.1.1.3. OcHoBaHueMm il Hayaja aJIMUHUCTPATUBHON MpOLEAYPHI ABISETCS

NOCTYIJIEHUE B  YINOJIHOMOYEHHBIM  OpraH  3asBlI€HUS W JOKYMEHTOB,
NpeIyCMOTpeHHbIX  myHKTOM  3.3.1.1.2.  Hactosimiero  AJAMUHMCTPATUBHOIO
periamMeHTa, OJJHUM U3 CIOCO0O0B, YCTaHOBJIEHHBIX MyHKTOM 3.3.1.1.4. HacTosIero
AJMUHHUCTPATUBHOIO PETJIAMEHTA.

3.3.1.1.4. CnocoObl mopayM 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTaBIECHUS MYHHUIUIIATLHON YCIIYTH:

1) B anexktponnoit popme nocpeactsom EIITY, PIITY;

2) ©Ha OyM@XHOM HOCHUTENE TMOCPEJICTBOM JINYHOTO OOpaimieHus B
YIIOJTHOMOYEHHBIN OpraH;

3) mocpeACTBOM 3aKa3HOTO MOYTOBOTO OTIIPABIICHUS C OMUCHIO BIOXKEHUA (C
YBEJIOMJIEHUEM O BPYUYEHHUH ) 10 aJpecy Y MOJTHOMOYEHHOTO OpraHa.

3.3.1.1.5. CnocobaMu YCTAHOBJICHHSI JIMYHOCTH 3asBUTENS (MpeacTaBUTENS
3asBUTENSI) TMpPU  TOpUEME 3asBICHUS U JOKYMEHTOB, HEOOXOJUMBIX  JUIS
MPEI0CTABIEHUS MYHUIIMTIATLHON YCIYTH, SIBISIOTCS:

1) 3aKa3HBIM MMOYTOBBIM OTIPABIEHUEM C OMHUCHIO BIOKEHUS (C YBEIOMIICHHEM
0 BPYYEHHUH) - KOMHUSA JIOKYMEHTA, YIOCTOBEPSIOLIErO JUYHOCTb, 3aBEPEHHAs B
COOTBETCTBUU C TpeOOBaHUSIMU 3aKOHOIaTeIbcTBA Poccuiickoit deaepainu;
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2) B YIOJTHOMOYEHHOM OpraHe - JOKYMEHT, YA0CTOBEPSIOIIHIA JTUYHOCT;

3) ¢ wucnonb3oBanuem EIII'Y, PIITY - denepanbHas rocyaapcTBEHHAs
uHpopmaimonHas cucteMa «Enunas cucrema uieHtuukanuy u ayreHTuuKkanuu B
UH(MPaACTPYKTYpE, oOecreunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE

B3aMMOJIEUCTBIE MH(MOPMALMOHHBIX CUCTEM, MCHOJB3YEMBIX JUIsl MPEJOCTABICHUS
rOCYapCTBEHHBIX W MYHUIMIAIBHBIX YCIYI B AJIEKTPOHHOM (opmey, a Takxke
AJIEKTPOHHAS MOITHUCH.

3.3.1.1.6. OcHOBaHMSIMH AJI1 OTKa3a B MPUEME K PACCMOTPEHHIO 3asBJICHUS U
JIOKyMEHTOB, HEOOXOIUMBIX JUIsl TMPEJOCTABICHHUS MYHHUIIMIAIBHOW  YCIYyTH,
SIBJISIFOTCSL:

- oOpamieHue 3a MOJYyYeHHEM MYHHIMIAIbHON yCIYrH HEHaJIekKallero Juia,
HE SBIMIONIETO 3asBUTEJIEM B  COOTBETCTBMM ¢ 1. 1.2,  Hacrosuiero
AJIMUHHCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE TMPEJCTABICHHBIX JOKYMEHTOB IMEPEUHIO0, YKa3aHHOMY B
nyHkrte 3.3.1.1.2. HacTosiero AIMUHUCTPATUBHOTO PETJIAMEHTA.

OTtkaz3 B 1npuemMe JOKYMEHTOB, HEOOXOJIMMBIX Mg MpPeIOCTaBICHUS
MYHUIMNIATBHOM YCIYTd, HE MPEnsSTCTBYET MOBTOPHOMY OOpaIIeHUIO IMOCIe
YCTPaHEHUS IPUYMHBI, TOCTYKUBILIEH OCHOBAaHUEM JJI OTKa3a.

3.3.1.1.7. BO3MOXHOCTh Ipue€Ma YTNOJHOMOYEHHBIM OpPraHOM 3amnpoca |
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHUIMIAIBHOM YCIyTH, IO
AKCTEPPUTOPUATBLHOMY NPUHIUITY OTCYTCTBYET.

3.3.1.1.8.  Cpok perucrpanuy 3ampoca W JOKYMEHTOB, HEOOXOIWUMBIX IIJIs
NpPEJOCTaBICHNUS MYHUIIMIAIBLHOM YCIIYI'M, YCTaHaBIUBAaeTCs NyHKTOM 2.12.
HACTOAIIET0 AJJMUHHUCTPATUBHOTO PErIaMEHTA.

3.3.1.2 MexBenoMcTBeHHOEe MHGOPMAIHOHHOE B3aUMO/IeiiCTBHE

3.3.1.2.1. OcHoBaHueM JJi1 Hayajga aJIMUHUACTPATUBHON MPOLEIYPHI SBIISIETCS
perucTpanus 3asBJICHHUS U TPUIOKEHHBIX K 3aSBJICHUIO IOKYMEHTOB.

3.3.1.2.2. JI0J5KHOCTHOE JIMLIO OTBETCTBEHHOI'O CTPYKTYPHOTO MOJIpa3AeaeHHUs,
B 00513aHHOCTH KOTOPOTO B COOTBETCTBUU C €T0 JOHKHOCTHBIM PETJIAMEHTOM BXOIUT
BBITIOJITHEHUE  COOTBETCTBYIONMX  (YHKOHMKA (majmee — JOMKHOCTHOE — JIUIIO
OTBETCTBEHHOI'O CTPYKTYPHOTO MOJAPA3/CNICHUs), MOJrOTABIMBACT U HAMPAaBISIET (B
TOM 4YHCIIe ¢ ucnosib3oBanueM CMOB) 3anpoc o npeacTaBIeHUU B yIIOJIHOMOYEHHBII
opraH JOKYMEHTOB (MX KONUW WM CBEACHUH, COJEpXKAIUXCA B HHUX),
NpeIyCMOTpeHHbIX  nyHKToM  3.3.1.2.3  HacTtosiiero  AJIMUHHUCTPATUBHOIO
periiaMeHTa, eciad  3asBUTENb HE MPEICTaBWJ  YKa3aHHbIE JIOKYMEHTbI
CaMOCTOSITEIIbHO.

3.3.1.2.3. TlepeuyeHb 3ampaliMBaeMbIX JOKYMEHTOB, HEOOXOJUMBIX JIJIs
IPEIOCTABICHUS YCIYTH:

- CTpaxoBoe CBUIETENBCTBO IOCYJAPCTBEHHOTO MEHCMOHHOTO CTPaxOBaHUS

3asIBUTEJIS.

3anpoc 0 MpeACTaBICHUU B YIOJHOMOYEHHBIA OpraH JOKYMEHTOB (MX KOMUH
WJIU CBEJICHUI, COJIEPKALIUXCS B HUX) COAEPIKUT:
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HAUMEHOBAHME OpraHa WJIM OpPraHH3allid, B aJpec KOTOPHIX HaIpaBIsSIeTCS
MEXBEJJOMCTBEHHBIH 3a1poc;

HAaUMEHOBAaHUWE YCIYTH, JJIg TMPENOCTaBICHUS KOTOPOH  HEOOXOIUMO
npejCTaBlIeHUE TIOKYMEeHTa U (W) HuHpOpMaIuu;

yKa3aHUE€ Ha T[OJOXXKEHUS HOPMATUBHOTO IIPAaBOBOTO aKTa, KOTOPHIMU
YCTaHOBJICHO MpEJCTaBICHUE JOKyMeHTa W (Uiu) uHbopMaIuu, HEOOXOAUMBIX IS
NPENIOCTaBIEHUsl YCIYyTU, M YKa3aHWE Ha PEKBU3UTHI JIaHHOTO HOPMATUBHOTO
IIPABOBOT'O aKTa;

PEeKBU3UTHI W  HAWUMCHOBAHWUS  JOKYMEHTOB,  HEOOXOAMUMBIX A
PEIOCTABICHUS YCIYTH.

Cpok HampaBlieHUS MEXBEIOMCTBEHHOT'O 3allpoca COCTaBIISIET OJUH padounii
JIEHb CO JHS PETUCTPALMS 3asIBICHUS U IPUIIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB.

3.3.1.2.4. Tlo MeXBEJOMCTBEHHBIM 3aIllpoCaM JIOKYMEHTbl (MX KOIWU WJIU
CBEJICHUs, COAEp KalUEecs B HUX) MPEJOCTABISIIOTCS OpraHaMHU M OpraHU3alUsIMHU,
yYKa3aHHBIMH, B PACTIOPSKEHUU KOTOPBIX HAXOASATCS 3TU JOKYMEHTBI B 3JIEKTPOHHOM
dopme, B CpOK He TO3IHEEe Tpex padounx JAHEH cO JAHS MOJy4YeHUs
COOTBETCTBYIOIIETO MEKBEJOMCTBEHHOTO 3aIpoca.

3.3.1.2.5. MexBeqOMCTBEHHOE€ HH(OPMAIIMOHHOE B3aUMOJCHCTBHE MOXKET
OCYULIECTBISITHCA Ha OYMa)KHOM HOCHUTEJIE:

1) npu HEBO3MOXHOCTH OCYUIECTBICHUS MEKBEJOMCTBEHHOTO
UH(GOPMAIIMOHHOTO B3aUMOJACHCTBUS B IEKTPOHHOU (hOpME B CBSI3U C OTCYTCTBHEM
3ampaniuBaeMbIX CBEJICHUN B DJIEKTPOHHOU GopMme;

2) mpu HEOOXOJUMOCTH TPEICTABICHUS OPUTMHAJIOB JOKYMEHTOB Ha
OyMa)XHOM HOCHTEJIE NPU HAMpPaBICHUH MEKBEJOMCTBEHHOT'O 3apoca.

3.3.1.2.6. Pe3ynbratOM aAMUHUCTPATUBHOM MPOLIEIYPHI SBISIETCS MOITYYEHUE
YIOJHOMOYEHHBIM OPTaHOM 3aMpalinBaeMbIX TOKYMEHTOB (MX KON WM CBEICHUH,
COJIepXKaIINXCS B HUX).

3.3.1.3. IlpunsaTHe penieHUs 0 NPeA0CTABJIEHNH MYHUIIMNIAJIbHOM’
YCJIYI'H JIn00 NPUHATHE pellleHUus1 00 0TKa3e B Mpea0CTaBIeHU
MYHUIIMTIAJIbHOU YCJIYTH

3.3.1.3.1. YHOJHOMOYEHHBI OpraH €O JHS TOCTYIUICHUS 3aABJICHHUS O
NPEAOCTaBICHUA MYHUIUINAIBHOW YCIYIM U MOPUIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3adBJICHUE O  MPEJOCTaBIECHUM  MYHULMNAIBHOM  YCIYTH,
NPUJIOKEHHBIE K HEMY JOKYMEHTBhI, NPUHUMAET PEIIEHUE U OCYIIECTBISIET
MOATOTOBKY MPOEKTA PEIICHUS:

- 0 IPEOCTAaBICHUN MYHHUIUTIAILHON YCIIYTH;

- 00 oTKa3e B MPEAOCTABICHUN Y MYHUIIMITAIbHON CITYTH.

CnocoboM  (ukcauuu  pesynbTaTa  BBINOJHEHUS  aJIMUHHUCTPATUBHOMN
IpOLIETypbl SIBISIETCS BHECEHHME B JKypHAJl ydyeTa 3asBICHUN M JOKYMEHTOB Ha
OKa3aHWe MYyHUUUMNAIbHOW yciyru «Peructpaius TPYIOBBIX JIOTOBOPOB MEXKIY
paboTHMKaMu U pabotofaTensiMu - (U3UYECKUMHU JIMIAMHU, HE SBISIOIIMMUCS
WHIUBUYAIbHBIMUA TpPEANPUHUMATENIMA, W (aKTa NpeKpalieHusl YKa3aHHbIX
JIOTOBOPOBY», COINIAaCHO mpujokeHuto Ne 4 k HacrosieMy AJIMHUHUCTPATUBHOMY
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pETJIAMEHTY.

B xypHaiie yuera JOKyMEHTOB JIOJKHBI OBITh OTPA’KEHBI:

- IOPSAKOBBII HOMEp 3aINCH;

- pamunus, UMsi, OTYECTBO 3asIBUTEIIS;

- JlaTa ¥ BpeMsi IIprUeMa C TOYHOCTBIO O MUHYTHI;

- HAUMEHOBaHUs JOKYMEHTOB;

- o011ee KOJIMYECTBO TOKYMEHTOB U 00111e€ YK CIIO JIUCTOB B JOKYMEHTAX;

- MOJIMKCH 3asIBUTEIIA.

JlIokymMeHTOM, conepKalluM pelieHrne 00 OTKase B MPEIOCTaBICHUH
MYHHUITUTIATBHOW YCIIYTH, SBISETCS MHPOPMAIMOHHOE MHCHMO YIIOTHOMOYEHHOTO
OpraHa ¢ yka3aHuUeM MPUYUH OTKa3a B MPEJAOCTABICHUN MYHUIUIIAIBHOW YCIYTH 1O
dopme cormacHo mnpuioxkeHuto Ne5 Kk HacTodmeMy AJIMUHUCTPATUBHOMY
PETJIAMEHTY.

3.3.1.3.2. OcHoBaHUSIMU [Ji1 OTKa3a B MPEIOCTABICHUM MYHUIIUIAIBHOMN
YCIIYTH SIBJISI€TCA:

- oOpaillieHre Jula, He OTHOCSIIETOCsl K KaTerOpUH 3asBUTEIIEH;

- TPEICTABJICHUE 3ASIBUTEJIEM JIOKYMEHTOB, yKa3aHHbIX B 1. 3.3.1.1.2., He B
IIOJITHOM 00BEME;

- TIPEA0CTaBIIEHUE 3asBUTENIEM JOKYMEHTOB, HE COOTBETCTBYIOIIUX MO opMe U
COJIepaHUI0 TpeOOBAaHUAM, HEOOXOIUMBIM JJIsi MPEJOCTABICHUS MYHHUIHMIIAIBLHOM
YCIIYTH;

- IOPUAWYECKUN CTaTyC NPEACTABUTENIEM OJHOM M3 CTOPOH JIOTOBOpa HE
COOTBETCTBYeT TpeboBanusM TpynoBoro koaekca Poccuiickoit denepanumn.

3.3.1.4. Beigaua pe3yabTaTa NpeA0CTABJICHUS MYHUIIUNIAIbHOM YCJIYTH

3.3.1.4.1. OcHoBaHMeM JJi Hayajga aJIMUHUCTPATUBHON MPOLEIYPHI SBIISIETCS
NPUHATOE pEIIeHHEe O TMPEJOCTaBICHUU 100 00 OTKaze B MPEIOCTABICHUU
MYHUIUIIAIBHON YCIYTH, MOJANUCAHHOE OKHOCTHBIM JIMIOM Y IOJHOMOYEHHOTO
oprasa.

3.3.14.2. Coemuamuct YNOJIHOMOYEHHOTO OpraHa, B JIOJDKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOJUT MPEIOCTABICHUE MYHUIIMTIATLHON YCIYTH, B CPOK HE
MO3/IHEE IBYX Pab0UMX JTHEH CO JTHS MPUHATHUS pelIeHUs] 00eCIieunBaeT HalpaBiIeHUE
pEe3yJAbTATOB MPEAOCTABICHUS MYHUIIMNAIBLHONW YCIYTM OJHUM W3 YKa3aHHBIX
3asIBUTEJIEM B 3aSBJICHUH O TIPEIOCTABICHUN MYHHIIUIIAIIBHON YCITYTH CTIOCOOOB:

- BBIJIAETCS JIMYHO B Y IOJIHOMOUYEHHOM OpraHe MoJ pOCIIUCh;

- HampawisieT TMOYTOM 3aKa3HbIM IIMCBMOM C OIKCHbIO BIOXKEHUs (C
YBEJIOMJIEHUEM O BPYUYEHHH) HAa YKA3aHHbBIN B 3aBJICHUU aJPEC;

- mnocpeactsom EIII'Y, PII'Y B ¢opMe »3IEKTPOHHOIO TOKyMEHTA,
MOANMUCAHHOTO  YCWJIICHHOM  KBaJU(PUIMPOBAHHOW  DJEKTPOHHOM  IOIMHUCHIO
JIOJKHOCTHOTO JIMIA, YIIOJJTHOMOYEHHOTO HAa MPUHATUE PELICHUS.

3.3.1.43. Bo03MOXHOCTb TIPEAOCTABICHUS  YTOJHOMOYEHHBIM  OPTraHOM
pe3ysbTaTa MPEAOCTABICHUS MYHHUIUMIIAIBHON YCIYTH IO SKCTEPPUTOPUAIBHOMY
MIPUHIIUITY OTCYTCTBYET.
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3.3.2. BapuaHT 2 - peructpanus JAOMOIHUTEIBHOIO COMIAIEHUS K TPYJOBOMY
JIOTOBOPY

1. MakcuManbpHbIA CPOK IPEJOCTABIECHUS MyHULIMIIAJbHONW YCIIYTH COCTaBIISIET
10 paGouux AHeW cO JHS PErUCTpalUU YIIOJIHOMOYEHHBIM OPraHOM 3asiBJICHUS O
IPEIOCTABIICHUS] MYHMILIMIIAJbHOW YCIYyTd U NPUIIOKEHHBIX K HEMY JOKYMEHTOB,
HEOOXOUMBIX J1JIs1 IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH.

2. OcHOBaHus [ TPUOCTAHOBJICHHS IPEAOCTABICHUS MYHHULMIAIBHON
YCIIYTH 3aKOHOAATEIbCTBOM HE YCTAHOBJICHBI.

3. IlpenocraBnenue MOMOTHUTENBHBIX JOKYMEHTOB U (Wiu) HH(OpMaLuUuU OT
3asiBUTENS B IPOLIECCE MTPEAOCTABIEHUS MyHULUMIIAIBHON YCIYTH HE IPETYCMOTPEHO.

4. Pe3ynbTaToM Npea0CTaBICHUS MYHULUIIAIbHON YCIYTH SIBIISETCA:

- peueHue o NPeA0CTaBICHHH MyHULUITAILHON YCIYTH;

- pemieHue 00 OTKa3e B NPEJOCTABICHUN MyHULIMIIAIBHON YCIYTH.

5. IlepeueHb aIMUHUCTPATUBHBIX IPOLIEAYP:

- IpueM, TPOBEpKA U PETUCTpaLUs 3asBICHUA O IPEAOCTaBICHUU
MYHUIIMIIAJIBbHON YCIYTU U PUJIAraeMblX K HEMY JOKYMEHTOB;

- NPUHATHE PEIIEHUS O MPENOCTABICHUM MYHULUNAIbHOM YCIYrH JU0O
IPUHATHE PelIeHus1 00 OTKa3e B MPEJOCTABICHUN MyHULMIIAIBHON YCIYTH;

- BblJJaua pe3yJbTaTa peaoCTaBICHUs MyHUIIMIIATIBHON YCIIYTH.

3.3.2.1. Ilpuem u perucrpauus 3asiBJI€HUS O MPeIOCTABICHNH
MYHUIIUNIAJILHON YCJIYTH M MPUJIATraeMbIX K HEMY I0KYMEHTOB

3.3.2.1.1. TlepeueHp OpraHoB MECTHOIO CaMOYIPAaBJIEHUS MYHULHUIAJIBLHOIO
paiiona CeprueBcKuil, MyHUIIMNAIbHBIX YUYPEKICHUN, OPraHU3aLMi, Y4aCTBYIOIUX
B [IPHUEME 3aIIpOCa O MPETOCTABICHUN MyHULIUIIAIIBHONW YCIYTHU:

- aIMUHUCTpALUs CEJIbCKOr0 MOCEJIICHUS 3aXapKUHO MYHULIMIAIBHOTO pailoHa
Cepruepckuit Camapckoii 00J1acTHu.

3.3.2.1.2. [Ins nony4yeHuss MyHUIIUTIAJIBHON YCIyTH 3asBUTEIb MPEICTABIISET B
YNOITHOMOYEHHBIN OpraH 3asBJICHUE O MPEIOCTABICHUU MYHULUITAIIBHOW YCIIYTH I10
dopme cormacHo Ilpunokenuto Ne2 K HacTosimieMy AJIMUHUCTPATUBHOMY
pEeriIaMeHTy.

C 3asgBneHuMeM O MPEJOCTABICHUM MYHULMUIAIBHON YCIYyTd 3asiBUTEIb
CaMOCTOSITEJIbHO IPEIOCTABIISET CIEAYIOIIUE JOKYMEHTBHI:

- JOKYMEHT, YJIOCTOBEPSIOIIMI JMYHOCTh 3asBUTENS, MPEACTaABUTENS
3agBUTENS B cioyyae oOOpamieHus 3a TOJyYeHHEM MYHUIUNAIBHON yCIIyTU
npenctaBuTens (kpome crnoco0a HampaBlICHUS 3asBICHHS U JOKYMEHTOB B
anekTpoHHoM Gopme nocpeactsom EIITY, PTY);

- JIOKYMEHT, YJOCTOBEPSIOIIANA ITOJTHOMOYHUS MPEACTABUTENS 3asBUTENS B
city4ae oOpalieHus 3a NOJIy4YeHUEM MYHUIIMTAIbHON YCIIYTH MPEICTABUTEIIS;

- TPH SK3EMIUIsIpa (OpUTHHANA) JIOMOJHUTEIBLHOTO COTJIAIEHUS K TPYJAOBOMY
JIOTOBOPY.

3.3.2.1.3. JlokyMeHTBI, HEOOXOJUMBIE B COOTBETCTBUHM C HOPMATUBHBIMHU
MPAaBOBBIMM aKTaMU ISl TPEIOCTABICHHS MYHHUIMIIAJIBHOM YCIYT'HM, KOTOPBIE
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HaxoJATCAd B PACIHOPSIKEHUU TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYMpaBJIEHU U  HHBIX OPraHoB, YYAaCTBYIOIIMX B  MPEJOCTaBICHHUU
rOCyapCTBEHHBIX WJIM MYHUIIUIIATBHBIX YCIIYT, OTCYTCTBYIOT.

3.3.2.1.4. OcHoBaHMEM JJI Hayajga aJIMUHUCTPATUBHON MPOLEIYPHI SBIISIETCS
NOCTYIJIEHHE B  YINOJIHOMOYEHHBIM  OpraH  3asBlI€HUS W JOKYMEHTOB,
MpPEeIyCMOTPEHHbIX  MyHKTOM  3.3.2.1.2.  Hactosimiero  AJMUHUCTPATUBHOIO
perjiaMeHTa, OJJHUM M3 CIOCOOOB, YCTAaHOBJIEHHBIX MyHKTOM 3.3.2.1.5. Hacrosiero
AJMUHHCTPAaTUBHOIO PETJIAMEHTA.

3.3.2.1.5. Cnocobbl mojauu 3ampoca W JAOKYMEHTOB, HEOOXOIUMBIX MJIsi
[PEIOCTABIEHUS MYHULIMIIAIBHON YCIYTH:

1) B anexktponnoit popme nocpeacteom EIITY, PIITY;

2) Ha OyM@XHOM HOCHUTENE TMOCPEJICTBOM JIMYHOTO OOpaimieHus B
YIIOTHOMOYEHHBIN OpraH;

3) moCpeacTBOM 3aKa3HOTO MOYTOBOTO OTHPABJICHHUS C OMHUCHIO BIOKEHHUS (C
YBEJOMIICHHEM O BPYUEHHUHU) IO aJipecy Y MOTHOMOYEHHOTO OpraHa.

3.3.2.1.6. CnocobaMu YCTAHOBJICHHMSI JIMYHOCTH 3asBUTENS (MpEaCcTaBUTENS
3asBUTENSI) TMpPU TOpUEME 3asiBICHUS U JOKYMEHTOB, HEOOXOJUMBIX  JUIs
MPEI0CTaBICHUS MYHUIIMTIATLHON YCIYTH, SIBISIOTCS:

1) 3aKa3HBIM MMOYTOBBIM OTIPABIEHUEM C OMHUCHIO BIOKEHUS (C YBEIOMIICHHEM
O BPYYEHHUH) - KOMHUSA JIOKYMEHTA, YIOCTOBEPSIOLIErO JUYHOCTb, 3aBEPEHHAas B
COOTBETCTBUU C TpeOOBaHUsAMU 3akoHOAaTenbcTBa Poccuiickoit denepannu;
2) B YIOJTHOMOYEHHOM OpraHe - JOKYMEHT, YA0CTOBEPSIOIIHIA JTUIHOCTD;

3) c¢ wucnonb3oBanuem EIII'Y, PIII'Y - denepanbHas rocyaapcTBEHHas
uHpopMalmonHas cucreMa «EnnHas cucrema uaeHTU(DUKAIINY U ayTEHTU(PUKAIIUU B
UHPPaACTPYKTYPE, o0ecrnieunBaroen MH(OPMALIMOHHO-TEXHOJIOTUYECKOE

B3aMMOJICUCTBIE MH(POPMAIMOHHBIX CUCTEM, HMCHOJIB3YEMBIX ISl MPEIOCTABICHUS
rOCYAapCTBEHHBIX W MYHHUIMINAIBHBIX YCIYI B AJIEKTPOHHOM (opme», a Takxke
AJIEKTPOHHAS MOITHUCH.

3.3.2.1.7. OcHOBaHMsIMH JJis1 OTKa3a B MPUEME K PACCMOTPEHHUIO 3asiBJICHUS U
JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHHUIMIAIBHOW  YCIYTH,
SIBJISIFOTCAL:

- oOpallieHre 3a MOJIyYeHHEM MYHUIMIAIBHONW YCIYTH HEHaJIeXKalllero JIMua,
HE SBJSIONIEr0  3asBUTENEM B  COOTBETCTBUM ¢ 1. 1.2,  Hacrosuiero
AJIMUHHCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE TMPEACTABICHHBIX JOKYMEHTOB IIE€PEYHIO, YKa3aHHOMY B
nyHkre 3.3.2.1.2. HacTosiiero AJAMUHUCTPATUBHOTO PErJaMEHTa.

OTtkaz B mnpueMe JOKYMEHTOB, HEOOXOIWMBIX IS TPEIOCTaBICHUS
MYHUITUTIATPHOW YCIYyTH, HE TMPEMATCTBYET MOBTOPHOMY OOpAICHUIO IOCe
yCTpaHEHUsI NPUYHHBI, TOCTY>KUBIIEH OCHOBAHUEM JIJI OTKAa3a.

3.3.2.1.8. BO3MOXHOCTh Ipue€Ma YTNOJHOMOYEHHBIM OpPraHoOM 3amnpoca |
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHHUS MYHUIMIAIBHOM YCIyTH, IO
HKCTEPPUTOPUATBHOMY IPUHIUITY OTCYTCTBYET.

3.3.2.1.9. Cpoxk peructpanuu 3amnpoca M JTOKYMEHTOB, HEOOXOIUMBIX IS
NPEJIOCTABICHUS MYHHUIIMNAIBHOW yCIyTH, YCTAHABIMBAETCA NyHKTOM 2.12.
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErIaMEHTa.
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3.3.2.2. IlpunsiTHE pellieHUsI 0 NPeJ0CTABJIeHNN MYHULIUIIAJIbLHOM
YCJIYIH JIM00 NPUHATHE pellleHusi 00 0TKa3e B MPeA0CTABIEHNH
MYHHIMIAJIbHOH yCIyTH

3.3.2.2.1. YNOJTHOMOYEHHBI OpraH €O JHS TIOCTYIUICHUS 3aABJICHHUS O
NPEAOCTAaBICHUA MYHUUUINAIBHOW YCIYTM U NPWIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3adBJICHUE O  MPEJOCTaBIECHUM  MYHULMNAIBHOM  YCIYTH,
NPUJIOKEHHBIE K HEMY JOKYMEHTBhI, NPUHUMAET PEIIEHUE U OCYIIECTBISIET
MOATOTOBKY MPOEKTA PEIICHUS:

- 0 IPEIOCTABICHUN MYHUIUTIAILHON YCIIYTH;

- 00 oTKa3e B MPEAOCTABICHUN Y MYHUIIMITAIbHON CITYTH.

JIOKyMEHTOM, cOJepKalluM pENIeHue O MNPEAOCTaBICHUU MYHHIIUNAIbLHON
YCIYTH, SIBISIETCS PETUCTpalysl AOIMOJHUTEIBHOIO COTJIAIIEHHUS K TPYIOBOMY
JIOTOBOPY B XypHaJIe ydeTa 3asiBJICHUI U JOKYMEHTOB Ha OKa3aHUE MYHUUUIIAIbHON
yciayru  «Peructpamusi  TpyJOBBIX  JAOTOBOPOB ~ MEXAY  pabOOTHUKaAMU |
paboromaTensiMu - (PU3MYECKUMH JIMIIAMH, HE SIBISIOMIUMUCS WHAUBUIYATbHBIMU
IpeANnpUHUMATENSIMUA, U (DaKTa MPEeKpalleHUus YKa3aHHBIX JOTOBOPOBY», COTJIACHO
npuinoxeHuto Ne 4 x HactosAeMy AJIMUHUCTPATUBHOMY PErJIAMEHTY.

B xypHaiie yuera JOKyMEHTOB JIOKHBI OBITh OTPA’KEHBI:

- IOPSAIKOBBIN HOMED 3aIINCH;

- hamums, UMs1, OTYECTBO 3aIBUTEIIS,

- 1aTa ¥ BpeMs MpueMa ¢ TOYHOCTBIO 10 MUHYTHI;

- HAUMEHOBAHUS JOKYMEHTOB;

- 0011e€e KOJIMYECTBO TOKYMEHTOB 1 001I1e€ YK CIIO JINCTOB B IOKyMEHTAX;

- MOJIMKCH 3asIBUTEIIA.

JIokyMeHTOM, colepKallluM pelleHrue o0 oOTKa3e B IMPelOoCTaBICHUU
MYHUIIUNIATBHON YCIYTH, SBJISETCS MHPOPMALMOHHOE MUCHMO YIOTHOMOYEHHOTO
OpraHa ¢ yka3aHHeM IPUYUH OTKa3a B MPEJOCTAaBICHUH MYHUIIUIIAIbHON YCIIyTH.

3.3.2.2.2. OcHoOBaHUSIMU [Ji1 OTKa3a B MPEIOCTABICHUM MYHUIUIIAIBHOMN
YCIIYTHU ABISIETCA:

- oOparieHue nia, He OTHOCAIIETOCS K KAaTETOPUH 3asiBUTEIICH;

- PEJICTaBIICHUE 3aIBUTENIEM IOKYMEHTOB HE B TIOJITHOM 00BEME;

- TIPEAOCTABIICHUE 3aIBUTENIEM JOKYMEHTOB, HE COOTBETCTBYIOMIUX 1O (OopMe U
COZIepKaHUIO0 TPEeOOBAHUAM, HEOOXOIMUMBIM JIJISi MPEJOCTABICHHUS MYHUIUTIATHLHOM
YCIIYTH;

- IOPUAWYECKHN CTaTyC NPEACTABUTENIEM OJHOM M3 CTOPOH JIOrOBOpa HE
COOTBETCTBYET TpeboBaHusiM TpymoBoro kojaekca Poccuiickoit denepanum.

3.3.2.3. Boiiaua pe3yJbTara npeaocTaBjJaeHUusI MyHHINNAJILHOM
YCJIYTu

3.3.2.3.1. OcHOoBaHMeM JJi Hayajga aJIMUHACTPATUBHON MPOLEIYPHI SBIISIETCS
NPUHATOE pEIIeHHEe O TMPEJAOCTaBICHUU JUO0 00 OTKaze B MPEIOCTABICHUU
MYHULIMNAIBHON YCIyTH, MOJNUCAHHOE JOJDKHOCTHBIM JIMLIOM Y TOJIHOMOYEHHOTO
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Oprasa.

3.3.2.3.2. Coemuamuct YNOOJIHOMOYEHHOTO OpraHa, B JIOJDKHOCTHBIE
00513aHHOCTH KOTOPOT'O BXOJUT MPEAOCTABICHUE MYHUIIMITAIbHON YCIIYTH, B CPOK HE
MO3/{HEE ABYX pabOUYMX JIHEW CO AHS MPUHSITHUS pellleHrus 00ecrieurBaeT HalpaBieHe
pe3yJbTaTOB NPEAOCTABICHUS MYHUUMUIIAJBHOW YCIYTH OJHHM U3 YKa3aHHBIX
3asIBUTEJIEM B 3asIBJICHUH O MPEJAOCTABIEHUN MyHUIIUIIATBHOM YCIYTH CIIOCOOOB:

- BBIJIAETCS JJUYHO B Y IOJIHOMOYEHHOM OpraHe Mo/ POCIIUCh;

- HampapisieT TMOYTOM 3aKa3HbBIM IIMCBMOM C OIKCHhIO BIOXKEHUSA (C
YBEJIOMJIEHUEM O BPYUYEHHUH) HAa YKa3aHHbBIN B 3aBJICHUU aJPEC;

- mocpencteom EIII'Y, PIIT'Y B dopme 3IEKTPOHHOTO TOKYMEHTA,
MOANMMCAHHOTO  YCWJICHHOW  KBATM(UIUPOBAHHOW  AJIEKTPOHHON  MOJIMHUCHIO
JOJKHOCTHOTO JIMIA, YIIOJTHOMOYEHHOTO HA MIPUHATHUE PEIICHHUS.

3.3.2.3.3. BO3MOXHOCTb MpEJOCTABJICHHUS  YTOJHOMOYEHHBIM  OPraHoM
pe3yJbTata MNPEeAOCTABICHUS MYHHIUMIIAIBHON YCIYTH IO 3KCTEPPUTOPUAIBHOMY
MPUHLHIY OTCYTCTBYET.

3.3.3. Bapuanr 3 perucrpanus (pakta npexkpameHus TpyA0BOro J0ropopa

1. MakcuManbpHbI CPOK IPEIOCTABIECHUS MyHULIMIIAJbHONW YCIIYTH COCTaBIISIET
10 paGounx AHeW cO JHS PErUCTpaluy YIIOJIHOMOYEHHBIM OPraHOM 3asiBJICHUS O
NPENOCTABIECHUS MYHULUIIAIBHON YCIYTM W NPWIOKEHHBIX K HEMY JOKYMEHTOB,
HEOOXOUMBIX IJIsl IPEJOCTABICHUS MyHUIIUTIATBHON YCIYTH.

2. OcHOBaHus [ TPUOCTAHOBJICHMS IPEAOCTABICHUS MYHHULMIAIBHON
YCIIYTH 3aKOHOAATEIbCTBOM HE YCTAHOBJICHBI.

3. IlpenocraBnenue MOMOTHUTENBHBIX JOKYMEHTOB U (Wiu) HH(OpMALUU OT
3asiBUTENS B IPOLIECCE MTPEAOCTABIEHUS MyHULMIIAIBHON YCIYTH HE IPETYCMOTPEHO.

4. Pe3ynbpTaToM NpeaoCTaBICHUS] MyHULIUNIATbHON YCIYTH SIBISIETCSL:

- pelIeHne O NMPEAOCTaBICHUN MyHUIIMIIAIbHON YCIIyTH;

- pemieHre 00 OTKa3e B MPEJOCTABICHUN MyHULIMIIAIBHON YCIYTH.

5. IlepeueHb aIMUHUCTPATUBHBIX IPOLIEAYP:

- IpueM, TIPOBEpKA U PETUCTpaLUs 3asBICHUA O MPEAOCTaBICHUU
MYHUIIMIIAJIBHON YCIYTU U MPUJIAraéMblX K HEMY JOKYMEHTOB;

- NPUHATHE PEIIEHUs O MPENOCTABICHUM MYHULUNAIBHOM YCIYIHM JUOO
OPUHATHE PelIeHus: 00 0TKa3e B MPEJOCTABICHUN MyHUIIMTIAIBHON YCIYTH;

- BblJIaya pe3yJpTaTa IpeI0CTaBICHUS MyHULIUIIAIbHON YCIYTH.

3.3.3.1. Ilpuem u perucrpauus 3asiBJI€HUs O MPeIOCTABICHNH
MYHUIIUNIAJILHON YCJIYTH M MPUJIATaeMbIX K HEMY I0KYMEHTOB

3.3.3.1.1. IlepedyeHbp OpraHoB MECTHOIO CAMOYMPABICHUS MYHHUIIMIAIBHOTO
paiiona CeprueBcKkuil, MyHUIIMTIATbHBIX YUPEKICHUN, OpraHu3alui, y4acTBYIOIIHNX
B IIpUEME 3a1poca O MPEeI0CTABICHUN MyHUIIUTIATBHOW YCIIYTH:

- IMUHUCTpAIMS CEJIbCKOTO MOCEeNeHHUs 3aXapKUHO MyHUIIMTNIATBLHOTO palioHa
Cepruenckuiit Camapckoit 00J1acTHu.
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3.3.3.1.2. Jlns nonay4yeHuss MyHUIIMIAIBHON YCIYTH 3asBUTEIb MPEICTABISET B
YTOJIHOMOYEHHBIN OpraH 3asiBJICHUE O MPEJOCTABICHUH MyHUIIMIIAIBLHON yCIyTH O
dopme cormacHo Ilpunokennto Ne3 K  HacTosimieMy AJIMUHUCTPATUBHOMY
peryiaMeHry.

C 3asgBieHMEM O TMPEJOCTABICHUM MYHULMIAIBHON YCIyTd 3asBUTEIb
CaMOCTOSITEJIbHO TIPEIOCTABIISIET CIEYIONE JOKYMEHTHI:

- JOKYMEHT, YJIOCTOBEPSIONIMI JMYHOCTh 3asBUTENSA, MPEICTaBUTENS
3adABUTENS B cioy4yae oOpamieHus 3a TOJyYeHHEM MYHUIUNAIBHON yCIIyTu
npenctaBuTens (kpome crnoco0a HampaBlICHUS 3asBICHHS U JOKYMEHTOB B
anekTpoHHOM Gopme nocpeactsom EIITY, PTY);

- JOKYMEHT, YJIOCTOBEPSIOIIMN IMOJTHOMOYMS MPEACTABUTENS 3asBUTENS B
ciydae oOpalieHus 3a MOoJy4eHUEeM MYyHHIIMIIAIbHOW YCIIyTH PEICTaBUTENS,

- JIBa OPUTHHAJIA 3aPErUCTPUPOBAHHOTO PaHEE TPYIOBOTO JOTOBOPA.

3.3.3.1.3. JlokyMeHTBl, HEOOXOJHUMBIE B COOTBETCTBUHM C HOPMATUBHBIMHU
PaBOBBIMM aKTaMH JUIsl TPEAOCTABICHUS MYHUIUMIAIBHOW YCIyTrd, KOTOpHIE
HAxXOJATCA B PACIOPSKEHUU TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYTpaBJIEHU U  HHBIX OPraHoB, YYAaCTBYIOIIMX B  MPEJOCTaBICHUU
rOCyIapCTBEHHBIX WJIM MYHUIIUIIATBHBIX YCIIYT, OTCYTCTBYIOT.

3.3.3.1.4. OcHoBaHMeM JJi1 Hayajga aJIMUHUCTPATUBHON MPOLEIYPHI SBIISIETCS
NOCTYIJIECHUE B  YINOJIHOMOYEHHBIM  OpraHn  3asBl€HUSS W  JOKYMEHTOB,
NpeAyCMOTPEHHBIX  myHKTOM  3.3.3.1.2. Hacrosmiero AJIMUHUCTPATUBHOTO
perjJamMeHTa, OJHUM U3 CHOco00B, YCTaHOBICHHBIX MyHKTOM 3.3.3.1.5. Hacrosiiero
AJMUHHCTPAaTUBHOIO PETJIAMEHTA.

3.3.3.1.5. Cnocobbl mojaud 3ampoca W JAOKYMEHTOB, HEOOXOTUMBIX IS
IIPEIOCTABIECHUS MYHULIMIIAIBHON YCIYTH:

1) B anexktponnoit popme nocpeactsom EIITY, PIITY;

2) Ha OyMaXHOM HOCHUTEJNE TIOCPEICTBOM JIMYHOTO OOpalleHus B
YTIOJTHOMOYEHHBIN OPraH;

3) mocpeacTBOM 3aKa3HOTO MOYTOBOTO OTHPABJICHUS C OMHUCHIO BIOXKEHHUS (C
YBEJOMIICHHEM O BPYUEHHUH) IO aJipecy Y MOIHOMOYEHHOTO OpraHa.

3.3.3.1.6. CnocobaMu YCTAHOBJICHHSI JIMYHOCTH 3asBUTENS (MpeacTaBUTENS
3asBUTENSI) TMpPU TOpUEME 3asiBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX  JUIS
MPEI0CTABICHUS MYHUIIMTIATLHON YCIYTH, SIBISIOTCS:

1) 3aka3HBIM MOYTOBBIM OTHPABICHUEM C OIMHUCHIO BIOKEHUS (C YBEIOMIICHHUEM
O BPYYEHUHU) - KONUSA JIOKYMEHTA, YIOCTOBEPSIOLIErO JIMYHOCTb, 3aBEPEHHAas B
COOTBETCTBUU C TpeOOBaHUsAMU 3akoHOAaTenbcTBa Poccuiickoit denepannu;

2) B YIOJJTHOMOYEHHOM OpraHe - JOKYMEHT, YAO0CTOBEPSIOIIHIA JTUIHOCTD;

3) c¢ wucnonb3oBanueM EIII'Y, PIII'Y - denepanbHas rocyaapcTBEeHHas
uHpopMalmonHas cucreMa «EnnHas cucrema uaeHTU(DUKAIINY U ayTEHTU(PUKAIIUU B
UHPPACTPYKTYpE, o0ecrieynBaromen MH(QOPMALIMOHHO-TEXHOJIOTUYECKOE

B3aMMOJIEUCTBIE MH(MOPMALMOHHBIX CUCTEM, MCHOJB3YEMBIX JUIsl MPEJOCTABICHUS
rOCYAapCTBEHHBIX W MYHUIMINAIBHBIX YCIYyI B AJIEKTPOHHOM (opme», a Takxke
AJIEKTPOHHAS MOITHUCH.
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3.3.3.1.7. OcHOBaHMSIMH JJI1 OTKa3a B MIPUEME K PACCMOTPEHHIO 3asBJICHUS U
JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHHS MYHHUIMIAIbHOW  YCIYTH,
SIBJISIFOTCAL:

- oOpallleHre 3a MOJIyYeHHEM MYHUIMIAIBHONW YCIYTH HEHaJIeXKallero JInia,
HE SBJSIONIEr0  3asBUTEJIEM B  COOTBETCTBUM ¢ 1. 1.2,  Hacrosmero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE TMPEJCTABICHHBIX JOKYMEHTOB IMEPEUHIO0, YKa3aHHOMY B
nyHkre 3.3.3.1.2. HacTosiiero AJAMUHUCTPATUBHOTO PErJaMEHTa.

OTka3 B mpueMe JOKYMEHTOB, HEOOXOAUMBIX I MPEeIOCTaBICHUS
MYHULIMIIAJIBHOW yCIIyTH, HE TPENATCTBYEeT MOBTOPHOMY OOpAaIIEHUI0 TMOCIe
YCTPaHEHHs IPUYMHBI, TIOCITYKUBILIEH OCHOBAaHUEM JJI OTKa3a.

3.3.3.1.8. BO3MOXHOCTh npueMa YTOJHOMOYEHHBIM OPraHOM 3ampoca M
JOKYMEHTOB, HEOOXOIMMBIX MJIsi MPEJOCTaBICHUS MYHUIUMNAIBHON YCIyrH, IO
HKCTEPPUTOPUATBHOMY IPUHIUITY OTCYTCTBYET.

3.3.3.1.9. Cpox perucrpanuu 3amnpoca U JOKYMEHTOB, HEOOXOJMMBIX JJis
NPENOCTABICHUS MYHHUIIMNAIBHOW yCIyTH, YCTAHABIMBAETCA NyHKTOM 2.12.
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PErIaMEHTa.

3.3.3.1.10. B cunywyae cmeptu pabGoromarenss — (UHMYECKOTO JIMIA, HE
SBJIIONIETOCS MHIUBUAYAJIbHBIM MPEANPUHUMATENEM, UM OTCYTCTBUSI CBEJICHHUU O
MecTe ero npeObIBaHUs B TE€UCHHE JBYX MECAIIEB, MHBIX CIIy4asiX, HE TMO3BOJISIOLIUX
IPOJOJIKATh TPYAOBBIE OTHOLIEHUS M HCKIHOYAKOUIMX BO3MOYKHOCTh PETHUCTPALMH
(akTa mpekpamieHust TpyA0BOro J0roBopa pabOTHHK (€ro 3aKOHHBIN MPEICTaBUTENb
WIM €ro MPEeACTaBUTENb IO JIOBEPEHHOCTH, O(OPMIECHHOW B COOTBETCTBHH C
3aKoHOAaTeNnbCTBOM Poccuiickoit ®enepannu) UMeEeT NPaBO B TEUECHHE OJHOTO
Mecsia o0paTuTbes B AJIMUHUCTPALMIO TOCEJICHUS C 3asBJICHHEM O PETUCTPalUU
¢akTa nmpekpaiieHus TpyI0BOro J0roBOpa, COCTaBICHHOE B MPOU3BOJIBHOMN (hopme, ¢
yKa3aHUEM OCHOBaHUS MpeKpalleHusi TPYJIOBOrO JOroBOopa M  OPUTHMHAJIOM
3apEeTUCTPUPOBAHHOIO paHee TPYAOBOrO JIOTOBOPA.

3.3.3.2. [IpunsiTue pemieHus 0 MPeI0CTABJIEHUN MYHUIIUNIAJIbHON YCJIYyTH
Ju00 NpUHSATHE pellieHUus 00 0TKa3e B NPeJ0CTABJIeHUH MYHUIIMTIATbHOM
YCJIYIru

3.33.2.1. YmonHOMOYEHHBIA OpraH coO JHS IIOCTYIUIEHHUS 3asBJICHUS O
IPEIOCTABICHUU MYHMIMIAJIBHOW YCIYTH M TMPUIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3asBIEHUE O TMPEAOCTaBICHHMM  MYHUIUNAIBHON  YCIyTH,
OPUJIO)KEHHBIE K HEMY JOKYMEHTbI, NPUHUMAECT pEUICHHEe U OCYIIECTBIISET
MOJIFOTOBKY MPOEKTA PEIICHHUS:

- 0 IPEJOCTaBICHINN MYHUIIUIAIIBHOMN YCITIyTH;

- 00 0TKa3e B MPEIOCTaBICHUN Y MYHUIIUIAIBLHON CITYTH.

JIOKyMEHTOM, COJEepXalluM peIIeHUe O MPEeIOCTABICHUNA MYHUIUNAIbLHON
YCIIYTH, SIBIISIETCS perucTpanus (pakra nmpekpaiieHus: TpyJ0BOTo I0Or0BOpa B KypHaJe
yyeTa 3asfBJICHMH W JOKYMEHTOB Ha OKa3aHHE MYHHUIMIAIbHON yCIyru
«Peructpanys TpPyIOBBIX JOTOBOPOB MEXIY pabOTHHKaMH M pabOTOAaTENsIMHU -
(¢U3nUEeCKUMU JIHIIaMU, HE SIBISIONUMUICS UHIUBUAYATbHBIMU MPEIIPUHUMATEISIMH,
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U (akTa MpeKpalieHusi yKa3aHHBIX JOTOBOPOB», COTJAcHO MpuiIokeHuo Ne 4 k
HacTosAlEMY AJIMHUHUCTPATUBHOMY PETJIAMEHTY.

B xypHaiie yuera JOKyMEHTOB JIOKHBI OBITh OTPA’KEHBI:

- OPAIKOBBIN HOMED 3aIHCH;

- amunus, UMsi, OTYECTBO 3asIBUTEIIS;

- 1aTa ¥ BpeMs [pUeMa C TOYHOCTBIO 10 MUHYTHI;

- HAMMEHOBAHUS JOKYMEHTOB;

- 00111ee KOJIMYECTBO JOKYMEHTOB M 00I1Iee YHCIIO0 JUCTOB B JOKYMEHTAX;

- IOJIUCH 3AsIBUTEISL.

JIOKyMEHTOM, COJEpXalluM peuieHne o0 OTKa3e B MPEeAOCTaBICHUU
MYHULIMIIAJIBHOW YCIYTH, SBISETCS HH(POPMAIMOHHOE MUCHMO YIOJIHOMOYEHHOTO
opraHa ¢ yKka3aHWeM MPUYUH O0TKa3a B MIPEAOCTABICHUH MYHULMIIAJbHON YCIYTH.

3.3.3.2.2. OcHoBaHUsIMH JUIsl OTKa3a B MPEJOCTABICHUM MYHULHIAJIBHON
YCIIYTHU ABISETCA:

- o0OpallieHue 1A, He OTHOCSIIETOCs K KaTerOpUU 3asiBUTENEH;

- IPEJICTaBJICHUE 3aIBUTENEM IOKYMEHTOB HE B MTOJIHOM 00BEME;

- TIPEAOCTaBIIEHUE 3aABUTENIEM JOKYMEHTOB, HE COOTBETCTBYIOIIUX MO opMe U
CoJIepaHuI0 TpeOOBaHUAM, HEOOXOIMMBIM JJIsi MPEIOCTABICHUS MYHHULMIIAIBLHOM
YCIIyTH;

- IOPUAWYECKUN CTaTyC NPEACTABUTENIEM OJHOM M3 CTOPOH JIOrOBOpa HE
COOTBETCTBYeT TpeboBanusM TpynoBoro koaekca Poccuiickoit denepanuu.

3.3.3.3. Boigaua pe3ysbTaTa npeaocTaBjieHus MyHUIIUTIAJIBLHOM
yCayru

3.3.3.3.1. OcHOoBaHMeM JJi1 Hayajga aJIMUHUCTPATUBHON MPOLEIYPHI SBIISIETCS
NPUHATOE pEIIeHHEe O TMPEJOCTaBICHUU JUO0 00 OTKae B MPEIOCTABICHUU
MYHUIMIIAUIBHON YCIYTH, MOJAMUCAHHOE MOJKHOCTHBIM JIMIOM Y IOJHOMOYEHHOTO
oprasa.

3.3.3.3.2. Cpoemuamuct YNOOJIHOMOYEHHOTO OpraHa, B JIOJDKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOJUT MPEIOCTABICHUE MYHUIIMTIATLHON YCIYTH, B CPOK HE
MO37HEE ABYX pabOUYMX THEW CO JHS MPHUHSITHS PEIICHUS 00SCIICUNBAET HATIPABICHIE
pEe3yJAbTATOB MPEAOCTABICHUS MYHUIIMIAIBHONW YCIYTM OJHUM W3 YKa3aHHBIX
3asIBUTEJIEM B 3aBJICHUH O TIPEIOCTABICHUN MYHHIIUIIAIBHON YCITYTH CIIOCOOOB:

- BBIJIAETCS JIUYHO B Y IOJIHOMOUYEHHOM OpraHe MoJ pOCIIUCh;

- HampapisieT TMOYTOM 3aKa3HbBIM IIMCBMOM C OIKCHIO BIOXEHUs (C
YBEJIOMJIEHUEM O BPYUYEHHH) HAa YKA3aHHbBIN B 3aBJICHUU aJPEC;

- mocpeacteom EINIY, PIII'Y B ¢dopMe 2JIEKTPOHHOTO JIOKYMEHTA,
MOANMUCAHHOTO  YCWJIICHHOM  KBAJU(PUIMPOBAHHOW  DJEKTPOHHOM  TOIMHUCHIO
JIOJKHOCTHOTO JIMIA, YIIOJJTHOMOYEHHOTO Ha MPUHATUE PELICHUS.

3.3.3.3.3. B0O3MOXHOCTb TPEAOCTABICHUS  YTOJHOMOYEHHBIM  OPTraHOM
pe3ysbTaTa MPEAOCTABICHUS MYHHUIUMIAIBHON YCIYTH IO SKCTEPPUTOPUAIBHOMY
MIPUHIIUITY OTCYTCTBYET.
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3.3.4. BapuanTt 4 - ucnpasiieHHe JONMYIICHHBIX ONEYATOK W OMMOOK B
BBIIAHHBIX B  pe3yJbTaTe MpPeAOCTABJICHHUS MYHMUIMNAJBHON  YCJIYIH
AOKYMEHTax

1. B cnyuae BbISIBIEHMS ONEYaTOK U (MJIM) OLIMOOK B BBIJAHHBIX B PE3yJIbTaTe
IIPENOCTABICHUS MYHMIMIAIBHOW YCIyTM JOKYMEHTaxX 3asBUTEIb  BIIPABE
oOpatuThcs B YIOJHOMOYEHHBIH OpraH ¢ 3asBJICHUEM 00 HCIpaBICHUU
JIOTIYIIEHHBIX OTNI€YaTOK U (MJIK) OUIMOOK B BBIJAHHBIX B PE3YyJIbTaTe MPEAOCTABICHUS
MYHUIIMIIAJIBHOW YCIYTH JOKyMeHTax mo ¢opme cornacHo Ilpunoxkenuio Ne6 k
HACTOAIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

2. MakcuMalbHbII CPOK PENOCTABIEHUS MyHULUIIAJILHON YCIYTH COCTABIISAET
5 pabouux AHEW CO AHS PETUCTPALUU YTIOJTHOMOUYEHHBIM OPraHOM, 3asiBICHUS O
IPEIOCTABICHUS! MYHULIUTIATBHON YCIYTH M HEOOXOAUMBIX JJOKYMEHTOB.

3. OcHoBaHus [y MPUOCTAHOBIICHHSI IPENOCTABICHUS MYHULIMIIAIBHON
YCIIYTH 3aKOHOAATEICTBOM HE YCTAHOBJICHBI.

4. IlpenocTaBiieHUE NTONOJHUTENBHBIX JOKYMEHTOB U (MJM) MH(OpPMALMU OT
3as1BUTENIA B IIPOLIECCE MTPEAOCTABICHNS MyHULIMIIAIBHOM YCIYTH HE IPELYCMOTPEHO.

5. Pe3ynpTaToM npenocTaBiIeHUS MyHULIUIIAIBHONW YCIIYTH SIBJSETCS:

- pemeHue o NpeA0CTaBICHHA MyHULIUIIAJIbHON YCIIYTH;

- perieHue 00 OTKa3e B MPEJOCTABICHUN MyHULIMIIAIBHON YCIYTH.

6. [lepeyeHp aAMUHUCTPATUBHBIX IPOLEAYP:

- IpueM, IpOBEpKa W perucrpauus 3asBICHUA O IPEIOCTABICHUU
MYHUIIUIIAJIBHON YCIYyTH U HEOOXOAUMBIX JOKYMEHTOB;

- TMPUHSATHE PEIICHUs O MPEIOCTABICHUH MYHUIMNAIbHON YCIyrH JHO0
NPUHATHE PelIeHUsI 00 0TKa3e B MPEJOCTABICHUN MyHUIIMTIAIBHON YCIYTH;

- BbIJ1a4a pe3yJIbTaTa MPEeI0CTaBICHUS MyHULIUIAIBHON YCIYTH.

3.3.4.1. Ilpuem u perucTpanus 3asiBJIeHUs O MPEAOCTABJICHUH
MYHUIUNAJIBHON YCJIYTH M IPUJIAraeMbIX K HEMY TI0KYMEHTOB

3.3.4.1.1. IlepeyeHbp OpraHoB MECTHOIO CAMOYMPABJICHUS MYHHUILIMIAIBHOTO
paiiona CeprueBcKkuil, MyHUIIMTIATbHBIX YUPEKICHUN, OpraHu3alui, y4acTBYIOIIHUX
B IIpUEME 3aIpoca O MPEeI0CTaBICHUN MyHUIIUTIATBHONW YCIIYTH:

- QIMUHHUCTPAIHS CEIbCKOTO MOCENeHUs 3aXapKUHO MYHHUIMIIAIBLHOTO paiioHa
Cepruesckuit Camapckoi o0nacTu;

3.3.4.1.2. Jlns nonay4eHuss MyHUIIMNAIBHON YCIYTH 3asBUTEINb MPEICTABISET B
YonTHOMOYEHHBIN OpraH 3asBJICHHUE O MPEJOCTABICHUN MYHHUIIMIIAILHOW YCIYTH IO
dopme cormacHo IIpunokenuto Ne6 k HacrosimeMy AJMUHUCTPATUBHOMY
perjameHry.

C 3asgBieHHWEM O TMPEJOCTABICHUM MYHULMIAIBHON YCIyTd 3asBUTEIb
CaMOCTOSITEJIbHO TIPEIOCTaBISET:

- JIOKYMEHT, BBIIAHHBIA IO pe3yJibTaTaM MPEAOCTABICHUS MYHULIMITATIbHON
YCIIYTH, COJEPKaIllUM OrevaTKy U (Ujn) OIIHOKY;

- JOKYMEHT, YJIOCTOBEPSIONIMI JMYHOCTh 3asBUTENSA, MPEICTaBUTENS
3asBUTENS B Cilydae oOOpallleHHus 3a TMOJIYyYEHHEM MYHUIMNAIbHOW YCIyTH
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npeacTaBuTeNss (KpoMe crocoba HampaBieHHUS 3asBICHUS W JTOKYMEHTOB B
anexkTpoHHOM opme nocpeactsom EINTY, PI'Y);

- JOKYMEHT, YyJIOCTOBEPSIOUIMN TOJTHOMOYMSl TMPEJICTABUTENS 3asBUTENS B
city4ae oOpalieHus 3a NOJIy4YeHUEM MYHUIIMTAIbHON YCIIYTH MPECTABUTEIIS;

- 2 JK3eMIusipa TPYIAOBOrO JOroBopa (IOMOJHUTEIHLHOTO COTJAIIeHUs K
TPYJOBOMY JIOTOBOPY), B KOTOPBIX JOMYIIEHBI ONEYaTKU U OIIHUOKH.

3.3.4.1.3. JlokyMeHTBI, HEOOXOJHUMBIE B COOTBETCTBUHM C HOPMATUBHBIMHU
MPABOBBIMU aKTaMH JUIsl TIPEAOCTABIICHUS MYHHUITUTIATBHOW YCIyTH, KOTOPHIC
HaxoJsTCS B PAaCHOPSDKEHUM TOCYIApPCTBEHHBIX OpPraHoOB, OPraHOB MECTHOTO
CaMOYIpaBJIEHUs] W  HHBIX OPraHoB, Y4YacTBYIOIIMX B  MPEJAOCTABICHUU
rOCYJIapCTBEHHBIX WJIA MYHUIIUNIATIBHBIX YCIYT, OTCYTCTBYIOT.

3.3.4.1.4. OcHOBaHMEM [JIs1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI ABISIETCS
NOCTYyIUIEHUE B  YIIOJTHOMOYEHHBIM  Oprad, 3asiBIICHHSI M  JIOKYMEHTOB,
MPEeIyCMOTPEHHbIX  NMyHKTOM  3.3.4.1.2.  Hactosimiero  AJAMUHUCTPATUBHOIO
perjiaMeHTa, OJJHUM M3 CIOCOOOB, YCTAaHOBJIEHHbIX MyHKTOM 3.3.4.1.5. Hacrosiero
AJMUHHUCTPATUBHOIO PETJIAMEHTA.

3.3.4.1.5. CnocoObl mopayM 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEI0CTABIICHUS MYHUIIMIIATLHON YCIYTH:

1) B anexTponHoit popme nocpencteom EINTY, PIITY;

2) Ha OyMaXHOM HOCHUTEJIE TIOCPEICTBOM JIMYHOTO OOpalleHus B
YIIOITHOMOYEHHBIN OpraH;

3) mocpeACTBOM 3aKa3HOTO MOYTOBOTO OTIIPABIICHUS C OMUCHIO BIOXKEHUA (C
YBEJIOMJIEHUEM O BPYUYEHHUH ) 110 aJpecy Y MOJTHOMOYEHHOTO OpraHa.

3.3.4.1.6. Cnocobamu yCTaHOBJIEHHUSI JIMYHOCTH 3asBHUTENS (TIPEICTABUTEIS
3asiBUTENS) TPU TPHEME 3asiBICHUS W  JOKYMEHTOB, HEOOXOIUMBIX  JUIS
MPEAOCTaBIECHUS MYHUIIUTIAIbHON YCIIYTH, SIBIISIIOTCS:

1) 3aKa3HBIM MMOYTOBBIM OTIPABIEHUEM C OMHUCHIO BIOKEHUS (C YBEIOMIICHHEM
0 BPYYEHHUHU) - KOMHUSA JIOKYMEHTA, YyJIOCTOBEPSIOLIErO JMYHOCThb, 3aBEPEHHAas B
COOTBETCTBUM C TpeOOBaHUSIMU 3aKOHOIaTeIbcTBA Poccuiickoit denepainu;
2) B YIIOJTHOMOYEHHOM OpraHe - JOKYMEHT, Y0CTOBEPSIOIINIA TUYHOCTD;

3) ¢ wucnonb3oBanuem EIII'Y, PIIT'Y - denepanbHas rocyaapcTBEHHAs
uHpopmaimonHas cucteMa «EnunHas cucreMa uieHTu@uKanuy U ayTeHTuuKanuu B
UH(MPaCTPYKTYypE, oOecreunBaroniei UH(OPMAITMOHHO-TEXHOJIOTUYECKOE

B3auMOJeicTBHE MH(GOPMAIMOHHBIX CHUCTEM, UCIOJB3YEMBIX ISl MPEIOCTaBICHUS
rOCY/IapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT B 3JEKTPOHHOU (opme», a Takxke
AIIEKTPOHHAS MOIHUCH.
3.3.4.1.7. OcHOBaHMSIMU JJI1 OTKa3a B MPUEME K PACCMOTPEHUIO 3asIBICHUS U

JOKYMEHTOB, HEOOXOJUMBIX [UJIsl MPEAOCTaBICHHUS MYHUILMIAIBHOW YCIYTH,
SBIISIOTCSL:

- oOpallieHre 3a MOJIyYeHHEM MYHUIMMAIBHONW YCIYTM HEHaJIeXkalllero JIua,
HE  SBIAIOIIETOCS  3asBUTEIEM B  COOTBETCTBMM ¢ 1.1.2.  Hacrosmiero
AJMUHUCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE TMPEJCTABICHHBIX JOKYMEHTOB IMEPEUHIO0, YKa3aHHOMY B
nyHkTte 3.3.4.1.2. HacTosIero AJIMUHUCTPATUBHOTO PETJIAMEHTA.
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3.3.4.1.8. Bo3MOXHOCTh MNpreMa YNOJIHOMOYEHHBIM OpPraHOM 3ampoca |
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHHUS MYHUIMIAIBHOM YCIyTH, IO
HKCTEPPUTOPUATBHOMY IPUHIIUITY OTCYTCTBYET.

3.3.4.1.9. Cpok peructpanuu 3ampoca M JTOKYMEHTOB, HEOOXOIWMBIX JIJIst
NPENIOCTABICHUS MYHHUIIMNAIBHOW yCIyTH, YCTAHABIMBAETCA NyHKTOM 2.12.
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PErIaMEHTa.

3.3.4.2. IIpunsiTue peiieHusi 0 MPe0CTABJIEHUN MYHUITUTIAIbHOM
yCJIYTd JIn00 NMPUHSATHE pelleHus 00 0TKAa3e B NPea0CTaABJIeHNH
MYHUIMNAJIBHON yCAyTH

3.3.4.2.1. YIonHOMOYEHHBIA OpraH coO JHS IIOCTYIUIEHHS 3asBICHUS O
IPEIOCTABIICHUN MYHMIMIIAJIBHOW YCIYTH M TPUIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3as{BJICHHE O MPEJOCTAaBICHWM  MYHUIIMIAJIBHOM  YCIyTH,
OPUJIOKEHHBIE K HEMYy JOKYMEHTHI, NPUHMMAET peIIeHHe M OCYIIECTBISET
HOJTOTOBKY IMPOEKTA PELICHHUS:

- 0 TIPEeIOCTAaBICHUN MYHUIIUTIATBHON YCIYTH;

- 00 0TKa3e B MPEJOCTaBICHUN MYHUIIUIIAIbHON YCIyTH.

JIOKyMEHTOM, COJEpXAalluM pelIeHue O MPEeIOCTABICHUA MYHUIUIAIbLHON
yCIYTH, sBIsSeTCS HMH()OPMAIMOHHOE MUCHMO YIOJHOMOYEHHOTO OpraHa c
OPUJIO)KEHUEM  HCIPABJICHHBIX  JIOKYMEHTOB,  SABISIOIIUXCS  Pe3yJbTaTOM
IPEIOCTABIICHUSI MyHUILIUTIAJIbHON YCIYTH.

JIOKyMEHTOM, COAEp)KallUM pelleHue o0 oOTKa3e B IPEJOCTaBICHUU
MYHULIMIIAJIBHOW YCIYTH, SBISETCS HHPOPMAIMOHHOE MHUCHMO YIIOJIHOMOYEHHOTO
OpraHa ¢ yka3zaHueM MPUYUH OTKa3a B MPEAOCTaBICHUN MyHHUIIUIIATLHON yCIyTH.

3.3.4.2.2. OcHoBaHUSIMH JUIsl OTKa3a B MPEJOCTABICHUM MYHULHIAIBHON
YCIIYTH SBIISIOTCS:

- OTCYTCTBME B TEKCT€ BBIIAHHOTO B pe3yiabTaTe MPeAOCTaBICHUS
MYHUIIUNATBHON YCIyT JOKYMEHTA ONEeYaTKH U (UJIH) OIIHOKH.

3.3.4.3. Boiiaua pe3yJbTara npeaocTaBJdeHNs MYHUIMIIAJILHOM
YCJIYyTH

3.3.4.3.1. OcHOBaHMEM [JIs1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI ABISIETCS
OPUHATOE pEUICHHEe O TNPEeJoCTaBIeHUH JMOO0 00 OTKa3e B MPEeAOCTaBICHUH
MYHUILIMIIAJIBHOW YCIYTH, MOANKUCAHHOE AOHKHOCTHBIM JIMLIOM Y TOJIHOMOYEHHOTO
oprasa.

3.3.4.3.2. Cpneunamuct YNOJIHOMOYEHHOTO OpraHa, B JIOJDKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOJHUT MPEJOCTABICHINE MYHUIIUTIATHHON YCIIYTH, B CPOK HE
HO3/IHEe IBYX pabouynX AHEW CO JHs MPUHATHUS pelieHus 00ecrieunBaeT HalpaBieHHe
pe3yabTaTOB MPEAOCTABICHUS MYHULUNAIBHOW YCIYrM OJHUM W3 YKa3aHHBIX
3asBUTEJIEM B 3asBJICHUU O MPEJOCTABICHUU MYHHUIIMIIAIBHOMN YCIIyTH CIIOCOOOB:

- BBIJIAETCS IMYHO B Y TIOJTHOMOUYEHHOM OPraHe MoJ POCIHCH;

- HampaBJIIeT TMOYTOW 3aKa3HbIM IMCBMOM C ONKCHIO BIOXKEHHUS (C
yBEIOMJICHHEM O BPYYEHHH) Ha yKa3aHHBIN B 3asIBICHUH aJPec;
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- mnocpeactsom EIII'Y, PIIY B ¢opMe 3IEKTPOHHOIO TOKYMEHTA,
MNOANMUCAHHOTO  YCWJICHHOW  KBAIM(PUIMPOBAHHOW  AJIIEKTPOHHOM  MOJNHUCHIO
JTOJKHOCTHOTO JIMIA, YIIOJTHOMOYEHHOTO Ha MTPUHATHUE PELICHHUS.

3.3.4.3.3. B03MOXHOCTh TPEAOCTABICHUS  YTOJHOMOYEHHBIM  OPTraHOM
pe3yJibTata MNpPEeAOCTABICHUS MYHHIUMIIAIBHOM YCIYTH IO 3KCTEPPUTOPUAIBHOMY
MPUHLHIY OTCYTCTBYET.

3.4. Ilopsaaok ocTaBjieHUA 3asiBJICHUS 3asiBUTENS O IPEAOCTABJICHUH
MYHUIUNAJIBHOM YCJIyru 0e3 paccMOTpeHust

3.4.1. Ilopsmox ocTaBiaeHUs 3asBJICHUS 3aABUTENSI O NPEIOCTaBICHUU
MYHUIIUIIAJIBHON yCIyTu 6€3 pacCMOTPEHUS OCYILECTBISETCS B €IMHOM BapUaHTE.

3.4.2. 3agBuTenb HE MO3JHEE OJHOrO pabouyero IHSA A0 CpoKa OKOHYAHUS
MPEIOCTABIICHUS MYHUIIMITAIIBHON YCIYTM BIOpaBe OOpaTUTHCA B YTIOJTHOMOYEHHBIH
OpraH c 3asBJC€HUEM 00 OCTaBJICHUU 3aABJICHUS O MPEJOCTABICHUH MYHUIIUIIAIBHOM
yciiyru 0e3 pacCMOTpEHUSI.

3.43. 3asBneHne 00 OCTaBJICHUM 3asBJICHUS O  MPEIOCTABICHUU
MYHUIIUNIATBHOM yCIIyr 0€3 pacCMOTpPEHUs MOJAETCs 3asgBUTENIEM B CBOOOIHOM
dbopwme.

3.4.4. Ha ocHOBaHMM 3asBJIECHUS, YKA3aHHOTO B NyHKTe 3.4.2. HACTOSILETO
AJIMUHHACTPAaTUBHOIO PETJIAMEHTA, Y TOJITHOMOYEHHBI OpraH MPUHUMAET PELICHHE (B
dbopme MHPOPMAIMOHHOTO MHUCHhMAa) 00 OCTABIECHWHU 3asBICHHUS O MPEIOCTABICHUH
MYHULIMIIAJIBHOW yCIyrn 0€e3 pPacCMOTPEHHs W yBEIOMIISIET 00 STOM 3asBUTEINS
OJIHUM M3 CIEIYIOIUX CIOco00B (B 3aBUCHMOCTH OT BbIOOpa crocoba MOTy4eHHS
pe3ysbTaTa paCCMOTPEHMS 3asBJICHUS, YKa3aHHOT'O 3asBUTEJIEM B 3asIBJICHUU):

- BBIJJAET €ro 3asiBUTENIO JIMYHO B PYKH I0J POCIKCH WM HAMNPABIIAET NOYTON
3aKa3HbIM [MMUCbMOM C YBEAOMIICHUEM O BPYUEHUU HA YKA3aHHBIN B 3asIBJICHUU a/IPEC;

- mocpeacteom EINIY, PIII'Y B ¢dopMe 2JIEKTPOHHOTO JIOKYMEHTA,
MNOAMUCAHHOTO  YCWJICHHOW  KBAIM(PUIMPOBAHHOW  AJIEKTPOHHOM  MOJNHUCHIO
JOJDKHOCTHOTO JIMIIA, YIIOJTHOMOYEHHOTO Ha MPUHSTHE PELICHUS.

3.4.5. Cpoxk HampaBJICHUS 3asBUTEII0 MUCbMA, YKa3aHHOrO B IMyHKTe 3.4.4
HACTOSIIIEr0 AJIMUHMCTPATUBHOIO perjaMeHTa — He MO3/IHee TpeX padouux JTHEW co
JHSL PETUCTpali 3asBJIEHUs OO0 OCTaBICHUU 3asIBICHUS O MPEJOCTaBICHUU
MYHUIIMIIAJIBHON yCIyTu 6€3 pacCMOTpPEHUSI.

3.5. IlopsiioK ocylIeCTBICHUS
aJIMHHHMCTPATHBHBIX NpoLeayp (AeicTBUIT) B 3JIEKTPOHHOH (hopMme

3.5.1. ®opMupoBaHue 3asBICHUS.

dopmHupoBaHUE 3asABICHHUS OCYIIECTBISICTCS IOCPEACTBOM  3aIlOJIHEHUS
anekTpoHHOM (opmbl  3asBienuss Ha EIII'Y, PIII'Y ©6e3 HeoOXoauMOCTH
JIOTIOJTHUTEIHHON TIOJIa4H 3asIBJICHUS B KaKOW-TO0 WHOU dopMme.

dopmaTHO-JIOTHYECKas poBepKa c(hOpMHUPOBAHHOTO 3asIBJIICHUS
OCYIIECTBIISIETCSl TIOCIIE 3aMOJTHEHUS 3asSBUTENIEM KaKIIOTO U3 TOJICH SJIEKTPOHHOM
¢dopmel 3asBiieHus. [Ipu BBISIBICHUH HEKOPPEKTHO 3aIOJIHEHHOTO TOJIS AJICKTPOHHOM
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dbopMBI 3asABICHUS 3asBUTETh YBEAOMIIACTCS O XapakTepe BBISBICHHOW OMMMOKUA W
NOpSIIKE €€  YCTpaHEHUs  IOCPEJACTBOM  HMH(POPMALMOHHOTO  COOOIICHHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBJICHUS.

[Ipu hopmrpoBaHUHU 3asIBJICHUS 3asIBUTEIO 00ECIIEUNBACTCS:

a) BOBMOXXHOCTh KOIMPOBAHUS U COXPAHEHUS 3asiBJICHUSI U UHBIX IOKYMEHTOB,
HEOOXOAMMBIX JIJIS TPEAOCTABICHNS MYHUIIUIIATLHON YCIYTH;

0) BO3BMOXXHOCTh M€YaTh Ha OYMa)KHOM HOCHUTEJIe KOIUHU JICKTPOHHOU (POpMBI
3asIBJICHUSI;

B) COXpaHCHHE paHee BBEJACHHBIX B DJIEKTPOHHYIO (hOpPMY 3asIBIICHHS 3HAUCHU
B 00O MOMEHT IO >KEJIaHWIO TMOJB30BaTEels, B TOM YHCJIC NMPU BO3HUKHOBEHHH
omuOOK BBOJA M BO3BpaTE JUIsl TOBTOPHOTO BBOJA 3HAYCHUM B SJIEKTPOHHYIO (hopMy
3asIBJICHUSI;

I') 3alO0JIHCHUE TIOJIeH SJEKTPOHHOW (OpMBI 3asBIICHUS 10 Hadajla BBOJA
CBEJCHUI 3asiBUTEJIEM C MCIIOJIB30BAaHMEM CBeleHui, pa3MmenieHHbIXx B ECHUA, u
cBenenuii, onyonukoBanHbix Ha EIII'Y, PIII'Y B wactu, kacaromieiicsi cCBeaeHUH,
otcyTtcTByromux B ECUA;

1) BO3MO>KHOCTb BEPHYTHCSl Ha JIFOOOW W3 3TAIOB 3alOJHEHUS! AJIEKTPOHHON
dbopmbl 3asiBieHUs 0€3 OTepU paHee BBEAECHHON HH(pOpMaIINH;

€) BO3MOXKHOCTbh nocTymna 3assuteis Ha EINIY, PIII'Y k panee momaHHBIM UM
3asBJICHUSIM B TE€UYEHUE HE MEHEE OJIHOIO Iofia, a TAKXKEe YaCTUYHO CHOPMUPOBAHHBIX
3asIBJICHUM - B TEUCHHE HE MEHEE 3 MECSIIIEB.

ChopmupoBaHHOE ¥ TOAMKMCAHHOE 3asBIICHUEC W WHBIE JIOKYMEHTHI,
HEOOXOJMMBIC IS TPEAOCTABICHUS MYHHUITUTIATHLHOW YCIIYTH, HAaIMpaBISIOTCS B
YnonaoMmoueHHsIi oprad nocpeacrtsom EINNY, PIITY.

3.5.2. llpueM u perucTtpamus 3asBICHHUS U WHBIX JTOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABIICHUSI MYHULIUITAIBHON YCIYTH.

Crneunanuct YHOJIHOMOYEHHOTO OpraHa 00ecleurnBaeT B CPOK He mo3aHee 1
pabodero aHs ¢ mMomeHTa mogaud 3aspieHus Ha EIII'Y, PIII'Y, a B ciywae ero
NOCTYIJICHUSI B HEpaOOUYUi UM MPa3IHUYHBIN J€Hb,— B CAEAYIOIIMUIA 32 HUM MEPBbIi
pabouwnii 1eHb:

a) MpUEM JIOKYMEHTOB, HEOOXOAUMBIX MJIsi MPEIOCTaBICHUS MYHULIMITATIbHON
yCIIyI'Y, W HalpaBieHUE 3asiBUTEII0 3JIEKTPOHHOIO COOOIIEHHUSI O MOCTYIUICHUH
3asIBJICHUS;

0) perucTpanuio 3asBJICHUS B DJICKTPOHHOM BHJIC W HAIPABJICHHUE 3asIBUTEITIO
YBEJOMIICHHSI O PETHCTPAIIUU 3asBIICHUS MO0, TIPH HATMYNUA OCHOBAHUHN, YKA3aHHBIX
B nyHkrax  3.3.1.1.7., 33.2.1.7., 333.1.7., 3.34.1.7. HACTOSIIIETO
AIMUHHUCTPATUBHOTO PETJIAMEHTA, HANPABJICHHWE 3asSBUTEIIO PEIICHHUS 00 OTKas3e B
npreMe T0KYMEHTOB, HEOOXOMUMBIX JIJIS TPEIOCTABICHUS MyHUITUTIATLHOW YCITYTH.

ONEKTPOHHOE  3asBJIEHHUE CTAHOBUTCS JIOCTYNHBIM i1  CIHELHAINCTA
YOTHOMOYEHHOTO OpraHa B TOCYAapCTBEHHOW HMH(POPMAIIMOHHON CHCTEME,
UCIIOJIb3YEMON YTIOJIHOMOYEHHBIM OPraHOM IS MPENOCTABICHUS MYHHUIIMIAIbHON
ycnyru (nanee — 'UC).

Cnenuanuct YOJIHOMOYEHHOTO OpraHa:

- IPOBEPSAET HAIMYME BIICKTPOHHBIX 3asBJIeHUM, noctynuBiux ¢ EINTY, PIITI'Y
C IepUOJOM He pexke 2 (IByX) pa3 B JICHb;
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- paccMmaTpuBaeT TIOCTYIMBINWE 3asBICHUS W TPWIOKEHHBIE 00pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

- TIPOU3BOAUT JCUCTBUS B COOTBETCTBUMU ¢ myHktamu 3.3.1.2.1., 3.3.2.2.1,,
3.3.3.2.1.,3.3.4.2.1. HacTosiIero AJIMUHUCTPATUBHOTO PErJIaMEHTA.

3.5.3. Ilonyyenue pe3yapTata NpeaoCTaBICHUS MyHULIUIIAIIBHONW YCIYTH.

3asBUTENIO B KAYECTBE PE3yJIbTaTa NPEAOCTABICHUS MYHULMIIAIBHOW YCIYyTH
o0ecreunBaeTcsi BO3MOXKHOCTD MOJIyYeHUS JOKYMEHTA:

- B (QopmMe DIEKTPOHHOTO  JOKyMeHTa, mnoxamnucaHHoro  YKOII
YIIOJTHOMOYEHHOTO JOJDKHOCTHOTO JIMIA Y TOJTHOMOYEHHOTO OpPraHa, HalpaBJIE€HHOTO
3asBUTENIO B TWUHBIN kabuHeT Ha EIITY, PIITY;

- B BHIe OYMaXHOTO JOKYMEHTa, MOATBEP)KIAIOMIETO COJAEpNKAHUE
AJIEKTPOHHOTO JOKYMEHTA, KOTOPBIN 3asBUTENh TIOJydaeT MPU JIMYHOM OOpaIICHUH B
YIIOJTHOMOYEHHBIN OpraH.

3.5.4. I[lony4yeHue CBeICHUN O XO/I€ PACCMOTPEHUS 3asIBJICHUS.

[Tonyyenue mHpopmManuum 0 XO0J€ PACCMOTPEHHUS 3asBJICHUS U O pe3yJbTaTe
MPEIOCTABICHUS MYHUIMIIAIBLHON YCIyTrd MPOU3BOAUTCS B JUYHOM KaOMHETE Ha
EIII'Y, PIIT'Y npu yclOBUM aBTOpU3ALMHU. 3aiABUTE]Ib HMMEET BO3MOXHOCTH
IPOCMATPUBATh CTATyC BJEKTPOHHOrO 3asBIICHUS, a Takke UHOOpMAIUI0 O
JNanbHEHIIMX JEeUCTBUSIX B IMUHOM KaOMHETE N0 COOCTBEHHOM MHUIIMATUBE, B JTI000€E
BpEMS.

[Ipu mnpenocTaBieHUH MYHHUIMIAIBHOM YCIYTrH B 3JIEKTPOHHON (opme
3asIBUTEIIIO HAITPABJISIETCS:

a) YBEJOMJICHHE O MPHEME U PErUCTpallMu 3asBICHUSI U UHBIX JIOKYMEHTOB,
HEOOXOJMMBIX IS TPEIAOCTABICHUS MYHUIMIIAJLHON YCIyTH, COJEpIKaIiee
cBeleHnus o (akTe TmpueMa 3asgBICHUS U JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABICHNUS] MYHULIMNAJIBHOW YCIYyTH, U Hadaje MNPOLEAYPbl NPEAOCTaBICHUS
MYHULMNAIbHOM YCIYyTH, a TaKKe CBEACHUS O JaTeé W BPEMEHH OKOHYAHMS
MPEIOCTABICHUSI MYHUIIMNAIBHOW YCIyTH JMO0 MOTHUBUPOBAHHBIA OTKAa3 B MpHEME
JIOKYMEHTOB, HEOOXOUMBIX ISl MPEOCTABICHUS MyHUIIMIAIBHON YCIIYTH;

0) yBeAOMJIEHHE O pe3ysibTaTaX pPacCMOTPEHUs AOKYMEHTOB, HEOOXOJMMBIX
JUISl TIPEIOCTABIICHUS] MYHHIIUMIIAJBHOM YCIYTH, COAEPIKAILIEE CBEICHUS O MPUHATUU
MOJIOKUTENIBHOTO ~ PELICHHS O MPEJOCTABICHUM MYHUIMIIAJBHOM YCIYId U
BO3MOYKHOCTH TOJIYYHTh PE3yJIbTaT MPEJOCTABICHUS MYHUIUMNAIBLHON ycIyru Jnbo
MOTHBHUPOBAHHBIN OTKa3 B MIPEIOCTABIEHUH MYHULIMIIAIBHOW YCIIYTH.

3.6. OcCo0eHHOCTH BBINOJITHEHUS
aJIMHMHHMCTPATHBHBIX Npoueayp (aeficTBUl) NPU NPEeAOCTABICHUN
MYHUIMIIAJIBHOH YCJIYId B MHOTO(YHKIIHOHAIBHOM LEHTPe NPeI0CTABICHUA
rocyJapcTBEeHHbIX © MYHHUIMIIAJIbHBIX YCIYT

3.6.1. VcuepnpiBaroiiyii nepeuyeHb aIMUHUCTPATUBHBIX MTpOIeAyp (IehCTBHIN)
pU MPEJOCTABICHUH MYHULIUIIAIbHON YCIYTH B MHOTO(YHKIITMOHAIBHOM LIEHTPE
MPEAOCTABIEHUS TOCYTAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.
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3.6.1.1. MHOrop)yHKIIMOHAIBHBIN LIEHTP OCYUIECTBIAET: WH(GOPMUPOBAHUE
3aBUTENENM O  TMOpAAKE  MPEAOCTABICHHUS  MYHULUNAIBHOM  YCIyIM B
MHOTO(QYHKIIMOHAJIbLHOM  LIEHTPE, MO HWHBIM  BONPOCAaM,  CBSI3AHHBIM  C
MPEAOCTaBICHUEM MYHULIUNIAIBHOM YCIIYTH, & TAKKE KOHCYJIbTUPOBAHUE 3asBUTEIEH
0 TOpSAKE MPEeAOCTaBICHUS MYHHUILMIAIBLHON YCIyTd B MHOTOQYHKIHOHAJIHLHOM
LEHTPE, Bblauy 3asBUTENIO pe3yjbTaTa MPEJOCTABICHHUS YCIYrd Ha OyMa)KHOM
HOCUTEJIE,  TOATBEPXKAAIOLIEr0  COAEpPKAHUE  DJIEKTPOHHBIX  JIOKYMEHTOB,
HAIPaBJICHHBIX B MHOTO(QYHKITMOHAIBHBIA IIEHTP MO PE3yJbTaTaM MPEAOCTaABICHUS
YCIIYTH.

B cootBetrcTBUM ¢ yacThio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-D3
UL peanm3anuu  CBoWxX (PYHKIMH MHOTO(DYHKITMOHAIBHBIA IIEHTP BIIPaBe
MPUBJIEKATh UHBIE OpPTraHU3alIUH.

3.6.1.1 1. UupopmupoBaHue 3asBUTEICH.

NudopmupoBanue 3asIBUTEIIS MHOTO(YHKIIMOHATIbHBIM LHEHTPOM
OCYIIECTBJISIETCS CIAEAYIOIUMHU CIIOCOOaMMU:

a) TIOCPEJCTBOM IMPHUBJICUYEHHS CPEICTB MaccoBOM HHPOpMALMM, a TaKkKe
nyTeM pasMmelleHus uHopmanuu Ha OQUUUATBHOM caiiTe W HHPOPMAIMOHHBIX
CTeHJaX MHOTO(YHKIIMOHAJILHOTO LIEHTPA;

0) mpu oOpalieHur 3asgBUTENT B MHOTO(DYHKIIMOHAJIBHBIA IIEHTP JIUYHO, IO
TenedoHy, TOCPEICTBOM MOYTOBBIX OTIPaBICHUH, IMOO MO ANEKTPOHHOHN MOYTE.

3.6.1.1.2. Bplmaua 3asBHUTENIO pe3yJibTaTa MPEIOCTaBICHUS MYHULHIAIBHON
yCIIyTH

[Ipu HanuuuM B 3asIBICHUU yKa3aHUA O BbIJAa4ye PE3yJIbTAaTOB OKa3aHUS yCIyTH
yepe3 MHOrO(YHKIHMOHAIBHBIM IIEHTp YTOJHOMOYEHHBIH OpraH mepeaaert
JTIOKyMEHTBI B MHOTO(YHKITMOHATBHBINA IIEHTP IS MOCTEAYIONMICH BhIJaYH 3asBUTEITIO
(mpeacTaBUTENIO) COTIIACHO COMVIALIEHHIO O B3aUMOJECICTBUY, 3aKIFOUEHHOMY MEXIY
YHOMHOMOYEHHBIM OPraHOM U MHOTO(QYHKIHMOHAJIbHBIM LIEHTPOM B TMOPSJKE,
YTBEpKJAEHHOM TmocTtaHoBieHueM IIpaButenscrBa Poccuiickoit @enepamuu ot 27
centsiops 2011 r. Ne 797 «O B3aumMoaeicTBUM MEXAYy MHOTOGYHKIIMOHATHHBIMU
LHEHTPaMH TMPEAOCTABIEHUSA TOCYJAPCTBEHHBIX M MYHULHNAIbHBIX YCIYT U
dbenepaibHBIMU OpraHaMyd HCIOJHUTENBHOW BJIACTH, OpPraHaMH TOCYJIapCTBEHHBIX
BHEOIO/KETHBIX ~ (DOHIOB, OpraHamMu TOCYJApCTBEHHOW BIACTH  CyOBEKTOB
Poccuiickon @enepannu, opraHaMmd MECTHOTO CaMOYIIpaBiIeHUsD». [Iopsok u cpoku
nepenayu YIOITHOMOYEHHBIM OpraHoM TaKuX JIOKYMEHTOB B
MHOTO(YHKIIMOHATIBHBIN IIEHTP OMPEACIISAIOTCS COTTAIIEHUEM O B3aUMOICHCTBUM.

[Ipuem 3asiBUTENEW ISl BBIAAYU JOKYMEHTOB, SIBISIFOUIMXCS PE3YJIbTaTOM
MPEAOCTaBICHUS MYHULIUTIAIBHON YCIIYTH, OCYIIECTBISETCS B MOPSIKE OUYEPETHOCTH
OpU TOJYYEHMHM HOMEPHOIO TaJOHA W3 TEPMHUHANA 3JIEKTPOHHOM ouepenu,
COOTBETCTBYIOILIETO LIETH o0palieHus, 1100 Mo MpeaBapuTeNbHOM 3anucu. PaboTHUK
MHOTO(QYHKIIMOHAJILHOTO ~ ILIEHTpa  OCYILIECTBISAET  CIEAyIOUIUE  JEHCTBHUS:
YCTaHABJIMBACT JIUYHOCTh 3aBUTENS HA OCHOBAHUU JOKYMEHTA, YJIOCTOBEPSIOLIETO
JUYHOCTb B COOTBETCTBUM C 3aKOHOHAresbCTBOM Poccuiickon @enepauuy,
IpOBEpsSeT IMOJHOMOYMS TpEACTaBUTeNsd 3asBUTeNs (B ciydae oOpalieHus
NpEeACTaBUTENST  3asABUTENsI),  pacreyaTbiBaeT  pe3yJibTaT  MPEJOCTABICHHUS
MYHULIMNAIBHOM YCIYTM B BHJAE OJK3EMIUIAPA DSJIEKTPOHHOTO JOKYMEHTAa Ha
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OyMa)XHOM  HOCHTENE MW  3aBepseT €ro ¢  UCIOJb30BaHUEM  TIeYaTH
MHOTO(YHKIIMOHAJILHOTO IIEHTpa (B MPEAyCMOTPEHHBIX HOPMATUBHBIMU MTPABOBBIMU
aktamu  Poccuiickoit ®exepanuu  ciydasx — Ied4aTd C  HU300paKeHUEeM
['ocynapctBenHoro repda Poccuiickoit denepaliun), BbIIa€T JOKYMEHTHI 3asBUTEIIO,
IpyU HEOOXOJUMOCTH 3alpallvBacT y 3asBUTENs MOINUCU 3a KaXKIbI BbIJAHHBIM
JOKYMEHT.

Pasnen 4. ®opMbl KOHTPOJIA 32 HCIIOJHEHHEM
aJIMHHHMCTPATHBHOIO perjiaMmeHTa

4.1. lTopsinok ocymiecTBJICHUSA TEKYIEro KOHTPOJIA 3a CO0II0IeHUueM 1
HCIOJIHEHHEM OTBETCTBEHHBIMHU J0JIKHOCTHBIMHU JIMIIAMH MOJI0KEHNH
aIMMHUCTPATHBHOIO PerJiaMeHTAa U HHbBIX HOPMATUBHBIX IPABOBbIX aKTOB,
YCTAHABJIMBAKIIUX TPeOOBAHMS K NMPEI0CTABJICHNI0 MYHMIMIIAJILHON yCJIyIn, a
TaK:Ke NPUHATHEM UMM PelieHuil

4.1.1. Texkymuii KOHTpPOJb 3a COOJIIOJACHUEM W HCIIOJTHEHHWEM HACTOSIIETO
AJIMUHUCTPAaTUBHOTO  pErJaMEHTa, WHBIX HOPMATUBHBIX IPABOBBIX  aKTOB,
YCTaHABJIMBAIOIINX TpeOOBaHMUS K TMPEIOCTABICHUI0 MYHMIIMIAIBLHON YCIIYTH,
OCYIIIECTRIISIETCS Ha ITIOCTOSTHHOM OCHOBE JIOJDKHOCTHBIMU JIAIIAMH
YIOTHOMOYEHHOTO OpraHa, YIMOJHOMOYEHHBIMH Ha OCYIIECTBICHHUE KOHTPOJS 3a
MPEIOCTaBICHUEM MYHUITUTIATLHON YCIYTH.

JUist  TeKymero  KOHTPOJII  WCIOJB3YIOTCSA ~ CBENCHHS  CITy)KeOHOMU
KOPPECTIOHJEHITMN, YCTHasT © TMChMEHHass WHGOpPMAIUs CICNMHAIMCTOB |
JOJDKHOCTHBIX JIUIT Y TIOJTHOMOYEHHOTO OpTaHa.

Texkymui KOHTPOJIb OCYIIECTBIAETCS IIyTEM:

- TIpPOBEJEHHE TMPOBEPOK pEIIeHUH O TmpeaocTaBieHun (00 OTKasze B
MPEI0CTaBICHNN ) MYHULIMTIIATBHON YCIIyTH;

- BBISIBJICHUS M YCTPAHEHUS HApYIICHUH TIpaB rpaxkaaH;

- pPacCMOTpPEHHMS, MPUHATUS PEIICHUH U MOATOTOBKHM OTBETOB Ha OOpaIlICHUS
IpaXJaH, CoJepiKalue S>KaJloObl Ha  pelieHus, JAeucTBus (0e3nericTBue)
JOJDKHOCTHBIX JIUI] Y TOJTHOMOUYEHHOT'O OpraHa.

4.2. IlopsiioK ¥ NEPUOAMYHOCTDH OCYIIECTBJICHHUS MJIAHOBBIX U
BHEIJIAHOBBIX MIPOBEPOK MOJHOTHI M KA4eCTBAa NPeA0CTABICHUS
MYHULIUNAJIBHON YCJIYTH, B TOM YHCJIe NOPSAOK U GOPMBI KOHTPOJIA 32
MOJIHOTOM U Ka4eCTBOM IMPeJ0CTABJIEHUSI MyHHMIMIIAJIBHON yCJIyI'H

4.2.1. KoHTpoOJIb 32 OJIHOTOM M Ka4y€CTBOM MPEIOCTABICHUS MYHHULIMIAIBHON
yCIIyTH BKJIFOUAET B ce€0sl MPOBEICHHE IJIAHOBBIX M BHETJIAHOBBIX MTPOBEPOK.

4.2.2. [InaHoBbIE MPOBEPKU OCYLIECTBISIOTCS Ha OCHOBAHUH T'OJIOBBIX IJIAHOB
paboThI VY 10JIHOMOYEHHOTO oprasa, YTBEPKIaEMBbIX PYKOBOJIUTETIEM
YnonHoMmoyeHHoro oprana. Ilpu mninaHoBOW mpoBepke TMOJHOTHI M KadyecTBa
MPEIOCTABIECHUS MyHUIIUTIAIBHOM YCIIYTH KOHTPOJIIO MOAJIEXkKAT:

- cO0MI0ICHUE CPOKOB MPEAOCTABIICHUS MYHUIIUIIATBHON YCIYTH;
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- COOTIOICHNE TTOJIOKEHHUI HACTOSIIETO AJMUHUCTPATUBHOTO PETIAMEHTA;

- TpPaBWIBHOCTh W OOOCHOBAaHHOCTh TPUHATOTO pEIIeHHs OO0 OTKa3e B
NIPEIOCTaBICHUU MYHUIIUTIATHHON YCIYTH.

OcHoBaHMEM JTS TPOBEICHUST BHETUTAHOBBIX TIPOBEPOK SIBIISTFOTCSL:

- TOJIy4eHHE OT TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB  MECTHOTO
caMOyIpaBJICHUs HHPOPMAITUN O MPEANOIAraeMbIX WU BBISABICHHBIX HAPYIICHUSIX
HOPMAaTUBHBIX MPABOBBIX akTOB Poccuiickoii denepannu, HOPMATUBHBIX MPABOBBIX
akToB Camapckoil 0051acTH W HOPMATHUBHBIX IPABOBBIX AKTOB MYHHIITHUIAIBHOTO
paiiona Ceprueckuii Camapckoii o6nacTu;

- oOparteHust rpakIaH U PUIAYECKUX JIUI] Ha HAPYIICHUS 3aKOHOJATEIhCTRA,
B TOM YHCJIE HA Ka4€CTBO MPEIOCTABICHUS MyHHUITUTIATHHONU YCITYTH.

4.3. OTBeTCTBEHHOCTH J0/IKHOCTHBIX JIMIl OPraHa, MpeI0CTABJISIONIET0

MYHHIIUIIAJIbHYIO YCIYTY, 32 pelieHus 1 JelcTBus (0e31eiicTBuIE),

NpuHIMaeMble (0CylleCTBJIsSieMble) HMHU B X0/I€ MPe10CTaBIeHUS
MYHUIUNAJIBHON yCIyTH

4.3.1. Ilo pesynpTaTaM NpPOBEIACHHBIX MPOBEPOK B CiIydae BBISIBICHUSA
HapylIeHUH  MOJOXKEHUM  HacTosumero - AJAMHHHMCTPAaTUBHOTO  PEIJIaMEHTa,
HOPMAaTUBHBIX NpPaBOBbIX akTOB Camapckoil 00JIaCTU M HOPMATHUBHBIX IPABOBBIX
aKTOB MyHHIIMINaTbHOTO paitoHa CeprueBckuit Camapckoil 001acT OCYIIECTBISAECTCS
NPUBJICYEHHE BHHOBHBIX JIMI K OTBETCTBEHHOCTH B  COOTBETCTBUU C
3aKkoHoAaTenbCcTBOM Poccuiickon denepannu.

[lepcoHasibHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 33 MPAaBUIBHOCTh U
CBOEBPEMEHHOCTh IMPUHATHSA pEIIEeHUus O mnpenocTtaBieHud (00 oOTkaze B
[PEIOCTABIECHNN) MYHHUIMNAIBHOW YCIYI'M 3aKpeIuisieTcss B HUX JOHKHOCTHBIX
perijaMeHTax B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHO1aTENbCTBA.

4.4. ITonoxeHusi, xapakTepusyrouue Tpe0OBaHUs K MOPAAKY U popmam
KOHTPOJISI 32 IPeI0CTABJICHHEM MYHHIUIIAJIbHOMN YCJIYIrH, B TOM YHCJIE CO
CTOPOHBI TPAKIAAH, UX 00beIMHEHNH U OPraHU3aAlUil

4.4.1. T'paxmane, ux O0O0BbEAUHEHUS] W OpraHU3alMd HMMEIT IPaBO
OCYILIECTBJISATh KOHTPOJIb 32 MPEJOCTABICHUEM MYHULUNAIBHON YCIyrM MyTeEM
noJTy4eHus: HHPOPMAIMKH O XOJE MPEJOCTABJICHHS] MYHUIIUITAIILHON YCIyTH, B TOM
YHUCIIE O CPOKaX 3aBEPIICHUS aIMUHUCTPATUBHBIX MPOUEayp (IeHCTBU).

['paxxnane, nx 0ObeTUHEHNS U OPTAaHU3AIMH TAKKE UMEIOT TIPABO:

- HampaBJATh 3aMEYAHUSl U MPEIJIOKEHUS MO YIYUYIIEHUIO JOCTYIMHOCTH M
KauecTBa MPEJOCTaBICHUS MYHUITUTIAIbHON YCIIYTH;

- BHOCUTh TIPEIJIOKEHUSI O Mepax IO YCTPAHEHHUIO HAPYIICHUH HAaCTOSIIETO
AJIMUHUCTPATUBHOTO PETJaMEeHTA.

4.4.2. JIomKHOCTHBIE JHUIla YTOJTHOMOUYEHHOTO OpraHa NMPUHUMAIOT MEphl K
MPEKPAICHUIO JIONMYIICHHBIX HapYyIICHUH, YCTPaHAIOT TMPUYMHBI M YCIIOBHS,
CIIOCOOCTBYIOIIINE COBEPIICHUIO HAPYIIICHUH.
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Nudopmanusa o pesynbratax pacCMOTPEHHUS 3aMEUYaHUW W TPEIJIOKCHHMA
rpaxaaH, HUX OOBEAMHEHMH W OpraHM3aluil JOBOJUTCS JO CBEACHUS JIUIL,
HAIIPaBUBILINX 3TH 3aMeYaHUs U IPEIIIOKECHHUS.

Paznen 5. JlocyneOHblil (BHeCyAeOHbIH) MOPSAIOK 007KAJT0BAHMS pPellIeHUI
U aeiictBui (0e31eiicTBHsI) OpraHa MeCTHOIO CAMOYIPaBJIeHHS, a TAKKe ero
TOJIKHOCTHBIX JIUI, MYHMIMNAJBHBIX CJIYKANX, PA0OTHUKOB

5.1. Cnioco0b1 uHGOPMUPOBaHNS 3asiBUTEJIEN 0 IOPAIKE MOJAYN U
paccMOTpeHHs Kaja00bl, B TOM YHCJIe ¢ HcnoJib3oBaHueM Equnoro moprasa
roCyIapCTBeHHbIX U MYHHIMIAJIBHBIX YCIYI (pyHKIMH)

5.1.1. Uudopmatiust o mopsiaKe moJadu U pacCMOTPEHHS KaloObl pa3MeIiaeTcs
Ha MH()OPMAIMOHHBIX CTEHAAX B MECTaxX MPEJOCTABICHUS MYHHUIIMIAIBHON YCIIYTH,
Ha CalTe aJMUHUCTpAIlMM MyHUlIMnanbHOro paiioHa Ceprueckui, Ha EIII'Y, a
TaKXKe MPeJA0CTaBIsAETCS B YCTHOU (popMe 1o TenedoHy U (WJIM) Ha JTUYHOM IIpUEMe
aMb0 B THUCHBMEHHOM (pOpME MOYTOBBIM OTIIPABIECHUEM IO aJpecy, YKa3aHHOMY
3asBUTENEM (TIPEICTABUTEIIEM).
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ITpunoxxenne Nel

K AIMUHUCTPAaTUBHOMY PETJIaMEHTY MPEe0CTaBICHUS
MYHHIIUIIATEHON yeIyru «PerucTpanus TpyJaoBbIX TOTOBOPOB
MEXy paOOTHHKAaMU U paboTOAATEeNIAMH - (GU3NIECKUMH JIUIIAMH,
HE SBJISIONIMMICS HHIUBUAYATbHBIMU TIPEINTPHHUMATEISIMH,

1 (akTa mpeKpaleHus yKa3aHHbIX I0TOBOPOB»

IIpu3Haku, onpeaensiome BApUaHT
Npea0CcTABJIeHHSI MYHUIIMNIAJIBHOM YCIyTH

Neni/m HaumenoBanue noxkasareJis 3HayeHHe KpUTEpUs
1 2 3
1. K kako#i kareropuu OTHOCUTCS 1.®uznueckoe JIUIO
3asiBUTEIIb?
2. | PesynbTaT nmpenocraBieHus 1. Peructpariust Tpy10BOTo
MYHULIUIATBHON YCITyTH JIOTOBOPA;

2. Peructpanusi JONOJTHUTEIHHOTO
COTJaIlIeHus K TPYZAOBOMY
JI0TOBODY;

3. Peructpanus daxra
IPEKpaIIECHHUs TPYI0BOTO
JI0rOBOPA;

4. VicnipaBiieHre TOMyIIEHHBIX
OTI€YaTOK M OIMOOK B BbIIaHHBIX B
pe3yJbTaTe NpeoCTaBIeHuUs
MYHUIIUIATBHON YCIyTH
JOKYMEHTax
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[Tpunoxenue 2

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

MPEIOCTaBIECHUSI MyHULIUTIAIBbHON yCIyTH

«Perucrpanus Tpya0BbIX JONOBOPOB MEXKAY

paboTHUKaMU U paboToAaTEIAMHU - HGU3UICCKUMHU JTUIAMU,
HC ABJIAIOMIUMHACA UHAUBUAYAJIbHBIMU ITPCANTPUHUMATCIISIMUA,

1 (akTa mpeKpaleHus: yKazaHHbIX JT0TOBOPOB))

['naBe cenbckoro nocejaeHus: 3aXapkKuHO
MyHHIIMNanbHOTo paitoHa Cepruesckuii Camapckoit o0i1acTu
oT

(®.1.0.)
3aperucTpUPOBAHHOTO(OM) MO aJpecy:

9

nacnopr (cepusi, HOMep, KEM U KOI'/1a BbIJaH)

9

HOMCDP CTPaxOBOI'0 CBUACTCIILCTBA
rocyaapCTBECHHOI'O ICHCHOHHOI'O CTPaxXOBaHHA

3ASBJIEHUE

[Ipomry 3aperucTpupoBaTh TPYAOBOW TOTOBODP/MIOMOJHUTEIHLHOE COTJIANICHUE K
TPYAOBOMY JIOTOBOPY) C PaOOTHUKOM

(®.1.0.)
rojia PpoOXKIEHUs, MIpoKUBaroliero(ei) Imo

aznpecy:

>

nacrnopt (cepus, HOMED, KeM U Korja BbIJIaH)

>

HOMCP CTPAxOBOI'0 CBUACTCIILCTBA T'OCYAaPCTBEHHOI'O ICHCUOHHOI'O CTPAaXOBaAHUA

IIp
WIOXKEHHE: TPYAOBOW JOTrOBOp/ JAOIMOJHUTENBHOE COTJIALICHHE K TPYAOBOMY
JIOTOBOPY Ha I.B 9K3.

(mara) (moamwcp)
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[Tpunoxenue 3

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

MIPEIOCTABIICHUS MyHULIUTIAIbHOW YCITyTH

«Perucrpanus TpyI0BbIX JONOBOPOB MEXKAY

paboTHHKaMHU ¥ paboToaaTenssMu — GU3UICCKUMHU JTUIIAMU,
HC ABJIAIOMIUMHACA MHAUBUAYAJIbHBIMU ITPCANTPUHUMATCIISIMUA,
U ¢dakTa IpeKpalieHus] YKa3aHHBIX IOTOBOPOBY

['1aBe cenbCKOro moceneHus 3axapKuHo
MYHULIMNAIBHOTO pPaioHa
Cepruesckuit Camapckoit o0nactu

oT

(®.1.0.)
3aperucTpUpoOBaHHOrO(0il) Mo aapecy:

5

nacnopt (cepusi, HOMep, KEM U KOI'/ia BbIJ]aH)

5

HOMEp CTPaxOBOT'0 CBUJIETEIIbCTBA
roCyJIapCTBEHHOTO MTEHCUOHHOTO CTPaXOBaHUs

3ASBJIIEHUE

[Tpomry 3apeructpupoBaTh (akT MNPEKpaIIeHUs TPYAOBOTO JTOTOBOpa C
pabOTHUKOM

(®.1.0.)
3aperucTpUPOBAHHOTO " " 20 roma N

Jlorosop PacTOPrHyT B CBSI3H c

(YKa3bIBarOTCSI OCHOBAHUS )

[Tpunoxenue: Tpya0BOM 1I0rOBOp Ha JUCTaX B IK3.

(nara) (moammcs )
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[Ipunoxenue 5

K AZIMUHUCTPAaTUBHOMY PErJIAMEHTY

MPEJOCTaBICHUS MyHHUIIMIIATBHON YCITyTH

«Perucrpanus Tpy10BbIX JOTOBOPOB MEXIY

paboTHHKaMU 1 paboTOAATENAMHU — PU3NUECKUMU JTUIIAMH,
HE SIBJIIOLUIMMHUCS MHIMBUAYAIbHBIMU IPEANPUHUMATEISIMH,
U (akTa MpeKpalieHus: yKa3aHHbIX JOTOBOPOB)

(ampec 3asBUTEINS], HAIIPABUBILIETO
Ha PErUCTPaIUIO 10TOBOP)

YBEJIOMJIEHUE
00 OTKa3e B MPeI0CTaBICHUU MYHHUIIUTIATBHON YCIIYTH

AIMUHHCTpAIUsl CEIbCKOTO TOCENIeHUs 3aXapKUHO MYHUIUIAIBHOTO paiioHa
Cepruesckuit Camapckoit o0iacTw, pPaccMOTpEB HaNpaBICHHBIN nepeveHb
JIOKYMEHTOB, HEOOXOJUMBIX [JIsl YBEIOMHUTEIBHOM peructpanuu (peKpanieHus)
TPYJOBOTO JOTOBOPA MEXKIY

(HanMeHOBaHUE CTOPOH TPYAOBOIO JJOrOBOPA)
N or" " 20 1. coo0maeT 0 HEBO3MOXKHOCTH MPEIOCTABICHUS

MYHULIMAIbHON yCIIyru B CBSA3U C

(Yka3zaHue OCHOBaHUU JJI OTKa3a B MPEIOCTABICHUN MYHUIIMTIATBHOU YCIIYTH)

(moamuck A, (mara)
HAIPaBUBILETO YBEAOMIICHHE)
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[Ipunoxenue 6

K AIIMHHHCTPaTHBHOMY PErJaMeHTy

MPEJOCTaBICHUS MyHHUIIMIIATBHON YCITyTH

«Perucrpanus TpyaoBBIX JOTOBOPOB MEXIY

paboTHHKaMU 1 paboTOAATENAMHU — PU3NUECKUMU JTUIIAMH,
HE SBJISTFOIMMUCS WHANBUAYAIbHBIMU TPEIITPUHIMATEISIMH,
U (akTa MpeKpalieHus: yKa3aHHbIX JOTOBOPOB)

B apMuHHCTpaIHIO CEIECKOTO OCEIICHHS
3axapKHHO MYHHIIMIIAIBHOTO paiioHa
Cepruesckuit Camapckoit o0nactu

[Tacopt
Brinan

Anpec

(MecTo peructpanuu GU3NIECKOro JIUIIA)

Tenedon
Anipec 2EeKTPOHHOU ITOYTHI

3asiBiieHMe 00 MCMIPABJIEHUHU ONEYATOK U OIINOOK B JOKYMEHTE, SIBJISIIOIUMCSI
pe3yabTATOM MPeI0CTABJEHUS MYHUIIMTIAJIbHOM YCJIYyTH

[Ipomry Bac ucnipaButh B

(YKa3aTh peKBH3UTHI COOTBETCTBYIOIIETO JOKYMEHTA)
CJIETYFOIINE OTICUaTKU
(ommoOKm):

Crnoco6 momyueHus  pesyibTaTa pPAacCMOTPEHHUS  HACTOSIIETO  3asBICHUS

A naro cornacue Ha 00pabOTKY M MCIIOJIb30BAHUE MOUX MEPCOHANIBHBIX JAHHBIX B
paMKax MpeA0CTaBICHUS MyHUIIUIIATBLHON YCIYTH.
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IIpunoxenue:

l.

2.

3.

«_» 20 1.

(moamucek)
([JdaTa u HOMep JOBEPEHHOCTH B CiIydae,
€CJIM OT UMEHHU 3asiBUTENISI IEHCTBYET €T0

MIPEICTaBUTEIb )




